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Login Procedures

Login OTP Verification

If the login is successful,
go to OTP Verification

Login ID:

Password:

— - = = = e e e
_——

Click [Back] to back to the
[Login] page.

—
e e e e _ — = =

Click [Login] to continue

You will receive an OTP from the registered
email address.
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Successful Login

Terms and Conditions

YOU must read t he Terms and Conditi ons, afte
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Change Password

e Account Maintenance

Current
Change Password Password :

New Password :

Re-enter New
Password :

L X B
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§

Account Management
( Primary Account assigns Sub Account )

My Account Account Management

Change Password

Create Sub Account
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eForm of Written Statement of ORSO Registered Scheme

Periodic Submission Written Statement of ORSO Reg. Sch

ORSO Registration No. : Change to Another Scheme

R0O00111(X)

Written Statement of...

OIRSIONREN[SIEI BNl R000111(X) Change to Another Scheme

Testing Scheme 2

S
S
S
~
A

Confirmed Not Confirmed

Input the financial year start and end date by selecting the calendar.

Confirmed Not Confirmed
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eForm of Written Statement of ORSO Registered Scheme

o Submission Result

Submission on :

Submission ID :

B Show the submission date and time and the submission ID.
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eForm of Annual Report of ORSO Exempted Scheme

Section |1d THE SCHEME

Periodic Submission Annual Report of ORSO Exm. Sch.
e Notes

Annual Report of ORSO..

Read it carefully and click [Close] to continue.
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eForm of Annual Report of ORSO Exempted Scheme

Section |1d THE SCHEME

Choose the [Exemption No. of the Scheme].

Save as Draft
A

Save all contents of the eForm as Draft.

To save and go to next section.
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eForm of Annual Report of ORSO Exempted Scheme

Section 116 SCHEME MEMBERSHIP

Scheme exempted under Scheme exempted under
section 7(4)(a) section 7(4)(b) or (c)
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eForm of Annual Report of ORSO Exempted Scheme

Section 11 d CONTRIBUTION

Yes NO

To save and go to previous section. Save all contents of the eForm as Dratft.
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eForm of Annual Report of ORSO Exempted Scheme

Section IVo APPROVAL BY OVERSEAS AUTHORITY

Applicable to a Scheme exempted under section 7 (4) (a) of the Ordinance.

Yes No

File Combination : DE_[ORSO Exempted No] [Information provided for the Period (To) (YYYYMMDD)].pd

Yes NO

Choose file

T

To save and go to previous section.

To save and go to next section.
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eForm of Annual Report of ORSO Exempted Scheme

Section Vo SCHEME PARTICULARS

Open to new employees
Closed to new employees

Yes No

Yes NO

To save and go to previous section. M Save all contents of the eForm as Dratt.

To save and go to next section.
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eForm of Annual Report of ORSO Exempted Scheme

Section VI0 ONGOING REQUIREMENT

Save as Draft
A
/ Ne
____________________________________________________ .’ p b

/

To save and go to next section.
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eForm of Annual Report of ORSO Exempted Scheme

Section VII 0 CONFIRMATION AND DECLARATION

To save and go to previous section. M Save all contents of the eForm as Dratt.

To save and go to next section.
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eORSO Portal User Flow Diagram

eForm of Annual Report of ORSO Exempted Scheme

. VALIDATION AND SUMMARY
Section | - The Scheme Y

Section VII- Confirmation of compliance and declaration

——

To change t he form stat us
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eForm of Annual Report of ORSO Exempted Scheme
SUBMISSION

Reject will change back to Draft.

Title or Position <

!l
/
/

Primary Account holder will receive an email notification request for the Annual Report Submission.

To save and go to previous section.
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eForm of Annual Report of ORSO Exempted Scheme

SUBMISSION RESULT

Submission on :

Submission ID :

ISR S\ the submission date and time and the submission ID.
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§

Investment Profile Maintenance

Periodic Submission Investment Profile Maintenance

N ~

-
-

View / Edit

View / Edit

To reset the search criteria to default.
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MANDATORY PROVIDENT FUND
SCHEMES AUTHORITY

Investment Profile Maintenance

Create an Investment Profile

Pooling Agreement Name (Eng):

Reporting Financial Year Enc

eORSO Portal User Flow Diagram

Close the investment profile popup.

To save the investment profile as draft.
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Periodic Submission AR of MPF Exempted ORSO Reg Sch.

Read it carefully.

AR of MPF Exempted.
I,

(S
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Section |10 THE SCHEME

ORSO Registration No. of the Scheme:
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Section 110 CHANGE IN SCHEME PARTICULARS

Has there been any change in the date of the financial your end of the Scheme?

. ) Defined contribution scheme.d& -
/, pRR Choose Scheme

, Defined benefit scheme

\
\

[ [
N
~
‘h"l-
> 11

Has there been any change in the scheme type (defined contribution type or defined benefit type)?

I/

Date change v %
4
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Section 110 CHANGE IN SCHEME PARTICULARS

Have there been any amendment to the governing rules of the Scheme?

|11 Choose file

Date change

File Combination: GR_[ORSO Registration No] [Financial year ended (YYYYMMDD)].p

Has there been any change in the investment manager of the Scheme?
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SCHEMES AUTHORITY
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Section Il d SCHEME MEMBERSHIP
who were holders of HKID Cards.

/

defined In Section 2 of the Ordinance.

—
-

-~

To save and go to next section.
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Section IV CONTRIBUTION SURCHARGE
Amount of contribution surcharge paid.

Number of written notices issued by the designhated person.

Save as Draft
A
, NNe
____________________________________________________ /’/ /b /

—
-

/

i
_—— e
v e

To save and go to next section.
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Section V- CONTRIBUTION

Expand All Collapse All
A I,

Name of the representative / relevant employer (in English) : %J A4

Add New Row

Delete
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Annex to V - Employee Information

/
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Section VI0 FINANCIAL INFORMATION

(1) For schemes not participating in pooling agreement only

\
7
Save as Draft m
o A
\
--------------------------------------------- 7% ,,

To save and go to next section.
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eORSO Portal User Flow Diagram

eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Section VII 0 INVESTMENT PROFILE

: Choose the reporting level.

If "N0" go to Section VIII and Fill in the required fields

Reporting level: at scheme level at pooling agreement level e

Fill in the required fields.
At pool agreement level / At Scheme level

Add New Row

To save and go to next section.
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Section VIIId DISCLAIMER

Save as Draft
A
, Ne
____________________________________________________ /’/ /b /

—
-

/

i
_—— e
v e

To save and go to next section.
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Section IXd CONFIRMATION AND DECLARATION
./
N

has not File Combination : FS [ORSO Registration No] _[Financial year ended (YYYYMMDD)].pdf

-~

-

|L Choose file
T

File Combination : AUD [ORSO Registration No] [Financial year ended (YYYYMMDD)].p

e
-
e
s
7/
7

)
Ll Choose file

Unqualified

Qualifed
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

VALIDATION AND SUMMARY

< - D

From Section | to Section IX

has not

N\

Previous Save as PDF Ready to Submit |

Choose

I

Choose

Unqualified Qualifed

!

1,

N\
/

!

To change the form status from "Draft" to "Ready to Submit".
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MANDATORY PROVIDENT FUND
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

SUBMISSION

Reject will change back to Dratft.

/

I/ A4
e ANy m \

Primary account will receive an email notification request for the AR submission.

l\

-
—

-

Previous
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eForm of Annual Return of MPF Exempted ORSO Registered Scheme

SUBMISSION RESULT

Submission on :

Submission ID :

- Show the submission date and time and the submission ID.
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eForm of Annual Return of Non-MPF Exempted ORSO Registered Scheme

Periodic Submission AR of Non-MPF Exempted ORSO Reg Sch.

Read it carefully.

AR of Non-MPF Exempted..

1,

N\
/
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SCHEMES AUTHORITY

\ 4
eForm of Annual Return of Non-MPF Exempted ORSO Registered Scheme

Section |1d THE SCHEME

Choose the registration No. of the scheme.

-

ORSO Registration No. of the Scheme:

To save and go to next section.
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eForm of Annual Return of Non-MPF Exempted ORSO Registered Scheme

Section 110 CHANGE IN SCHEME PARTICULARS

Has there been any change in the scheme particulars which have not yet reported to the Registrar? No

—_— —

/
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eForm of Annual Return of Non-MPF Exempted ORSO Registered Scheme

Section 1116 MEMBERSHIP

Total number of members of the Scheme...

. Yes No

/
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eForm of Annual Return of Non-MPF Exempted ORSO Registered Scheme

c Section IV CONTRIBUTION

Expand All Collapse All

s HK$ Save as Draft
A
, M
____________________________________________________ /’/ /b /

/

To save and go to next section.
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MANDATORY PROVIDENT FUND
W SCHEMES AUTHORITY

eForm of Annual Return of Non-MPF Exempted ORSO Registered Scheme

Section V0 FINANCIAL INFO

/

m Save as Draft

, A
= , Ne
o /// /b ;

—
-

=
_—— e
v e

To save and go to next section.
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eForm of Annual Return of Non-MPF Exempted ORSO Registered Scheme

Section VI 0 CONFIRMATION AND DECLARATION

File Combination : FS [ORSO Registration No] [Financial year ended (YYYYMMDD)].pdi

File Combination : AUD [ORSO Registration No] _[Financial year ended (YYYYMMDD)].p

TChoose fille §

-
-
-
—_
—_

lL Choose file 3

Unqualified Qualifed m Save as Draft
, A
- . N/
—_ //// p: b ;

/

To save and go to next section.
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eForm of Annual Return of Non-MPF Exempted ORSO Registered Scheme

c VALIDATION AND SUMMARY

® unqualified Qualified

Previous Save as PDF Ready to Submit

1,

To change the form status from "Draft" to "Ready to Submit".
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MANDATORY PROVIDENT FUND
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eForm of Annual Return of Non-MPF Exempted ORSO Registered Scheme
SUBMISSION

Title and Position

Reject will change back to Dratft.

>
/
!
f
PN - ) - g
- /

Primary account holder will receive an email notification request for the AR submission.

Previous AN
/ b
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eForm of Annual Return of Non-MPF Exempted ORSO Registered Scheme

SUBMISSION RESULT

Submission On

Submission ID :
A

Show the submission date and time and the submission ID.
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&7 uisimenee
Batch Upload of Annual Return of MPF Exempted / Non-MPF Exempted ORSO Registered
Scheme

Periodic Submission Batch Submission
o Batch Upload - Search a batc
Y

N
e— I I I I I
View / Edit Delete Draft
\/
—N-

N
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MANDATORY PROVIDENT FUND
W SCHEMES AUTHORITY

Batch Upload of Annual Return of MPF Exempted / Non-MPF Exempted ORSO Registered

Scheme
o Batch Upload - Create New Batch

Batch No. : \
/

Select the Pooling Agreement Name. %

Select the Type of Document.

Pooling Agreement Name: .\

) V
X Close Create

Select Name of Auditor.
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&7 uisimenee
Batch Upload of Annual Return of MPF Exempted / Non-MPF Exempted ORSO Registered
Scheme

Click here to download an Excel template of Annual Return of MPF Exempted.

—_

" ¥ o \ ——
' Download Excel Template 7 ) / non-MPF Exempted ORSO Registered Scheme.
‘ /

|
e e e e e e e e e e e e e e e e e e e e R L o o e e a
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&7 uisimenee
Batch Upload of Annual Return of MPF Exempted / Non-MPF Exempted ORSO Registered
Scheme

o Document File Combination Example

Annual Return AR_[Any name].xIsx AR _ABCD 20201222.xlsx

Zip of Financial Statements | FS_[Any name].zip FS BatchO1.zip

e ~S_[ORSO Registration Nol_[Financial g5 Ro210000_20201231.pdf
year ended (YYYYMMDD)].pdf . . |

Zip of Auditor Report AUD_[Any name].zip AUD_Batch01.zip

AUD Batch01 20201222.pdf

Auditor Report AUD_[Any name].pdf
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Batch Upload of Annual Return of MPF Exempted / Non-MPF Exempted ORSO Registered
Scheme
Only applicable to MPF Exempted ORSO Registered Schemes

Zip of Governing Rules GR_[any name].zip GR_ABC.zip

Governing Rules GR_[ORSO Registration GR _R0210000 2201231 filel.pdg
No] [Financial year ended
(YYYYMMDD)].pdf
Or
GR_[ORSO Registration
No] [Financial year ended
(YYYYMMDD)] [Any name].pdf
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Batch Upload of Annual Return of MPF Exempted / Non-MPF Exempted ORSO Registered
Scheme

@ Upload the excel files of annual returns and searchable PDFs of financial statements, auditor reports and governing rules ifany.

111 Choose file
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Batch Upload of Annual Return of MPF Exempted / Non-MPF Exempted ORSO Registered

Scheme
e Disclaimer
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Batch Upload of Annual Return of MPF Exempted / Non-MPF Exempted ORSO Registered

Scheme
SUBMISSION

Reject will change back to Draft.

/
|
I
|

I/

/

Previous NP
/
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Batch Upload of Annual Return of MPF Exempted / Non-MPF Exempted ORSO Registered
Scheme

@ SUBMISSION RESULT

Submission on :

Submission ID :

- Show the submission date and time and the submission ID.
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Periodic Submission > Actuarial Certificate

0 New eForm (1/2)

@ & U112 W O BT

MANDATORY PROVIDENT FUND

SCHEMES AUTHONTY

General Information Periodic Submission Notification of Changes Other Submission Account Management
Periodic Submission > Acti )
Annual Document Information
Actuarial Certificate History
eForm Submission >

eForm No. : Batch Submission > Status:
Scheme No. : Investment Profile Maintenance Scheme Name::
Last Modified Date (From): Last Modified Date (To):

Actuarial Certificate

Submission Date (From): Submission Date (To):

Submission History

CED € ©

Click to open create new

Actuarial Certificate eForm
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Periodic Submission > Actuarial Certificate
0 New eForm (2/2)

Actuarial Certificate > New eForm

Actuarial Certificate eForm Creation

Scheme

Scheme No. Scheme Name (in English) Scheme Name (in Chinese, if any)

ROXXXXX(X) SAMPLE SCHEME 5t

Select Scheme No.

Create new Actuarial
Certificate eForm record
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MANDATORY PROVIDENT FUND

W SCHEMES AUTHORITY
Actuarial Certificate eForm Draft and Submission History

Periodic Submission > Actuarial Certificate

Actuarial Certificate eForm Draft and Submission History

eForm No.: Status:
Scheme No. : Scheme Name : : : :
Input corresponding search criteria to search
Last Modified Date (From): Last Modified Date (To):
Submission Date (From): Submission Date (To): Y
S
Due Date of Last Modified Date Submission D ,
eForm No. Scheme No.(s)  Scheme Name Status . _ _ Details
Submission and Time Time

ACTYYMMOOO0O ROOOXXX(X) LE SCHEME NAME Draft DD-MM-YYYY hh:mm:ss - ——---—~

4

/

View / Edit Delete Draft

/
/

~
-
-

Corresponding result will be shown

Select corresponding Act Cert record to submit




a‘; R eORSO Portal User Flow Diagram
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Actuarial Certificate
- Scheme Tab

OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE
ACTUARIAL CERTIFICATE

_ Act. Cert  Attachments  Validation and Summary  Submission

TO: The Registrar of Occupational Retirement Schemes ("Registrar”)
Level 12, Tower 1, The Millennity

98 How Ming Street, Kwun Tong, Hong Kong.

Registration no. of the RODOXXX(X)
Scheme:

Name of scheme (in English) : SAMPLE SCHEME ("Scheme”)

(in Chinese, if any) : .
Click to Next tab
Is the Scheme a Hybird Yes No <- - _

A
-~

Scheme?: N

AN

Choose Yes/No e
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Actuarial Certificate

- Act. Cert Tab (1/3)
Scheme

Attachments  Validation and Summary  Submission

Date of Actuarial Certificate: = € — - - _

Date of Actuarial Valuation or Review: - \

Opinion of the Actuarial Certificate:

Actuary's Company Name: !

Name of Actuary : -

Qualification: ‘i‘ -

The Actuarial Certificate is made by:
- an individual who is not
- ordinarily resident in Hong Kong; and

- the holder of an identity card within the meaning of the Registration of Persons Ordinance (Cap. 177); or

- a body corporate which does not have a place of business in Hong Kong.
RN  Choose Yes/No
Yes NoAl

According to Cap 426A Section 2, the < --.

Actuarial Certificate has b uthenticated MR -
o A notary lawfully exercising his functions in the \ If Yes is ticked

by a notary lawfully exercising his functions in

the place where the document was made: place where the document was made Select from
Any other person authorized under the laws of that drondown list

Details of the Funding of the Scheme are as follow place to administer an oath or take a statutory

declaration By Employer

Y
S
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MANDATORY PROVIDENT FUND
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Actuarial Certificate

- Act. Cert Tab (2/3)

Details of the Funding of the Scheme are as follow:

By Employee By Employer
Delete Class of Members Contribution Contribution Contribution Contribution Contribution Contribution
Start Date End Date Rate (%) Start Date End Date Rate (%)

I al | t hree 0

Check to delete

@ Delete NS
!

/
/l Special Contribution / Lump Sum

/

' Employer Employer Employer
Click to add new row ploy ploy ploy Lump Sum Plus a Lump
Special Special Special _
Class of Members o Amount paid on Sum Amount
Contribution

} Delete o o
| Contribution Contribution

' or before (HKS)
! Start Date End Date Rate (%)

all three 0By

/
1

!

I

, ]
|

|

|

\

\
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Actuarial Certificate
- Act. Cert Tab (3/3)

Reported Shortfall at the Date of Valuation or Review (HKS) :
Shortfall expected in one year's time (HKS) :
Date of Meeting Aggregate Vested Liability: ®

Date of Meeting Aggregate Past Service Liability: O W

Long Term Salary Increase Assumption per annum(%) : Fill basic info of the Act Cert

Long Term Valuation Rate of Interest per annum(%) : ‘
Value of Assets at the date of Valuation or Review (HKS) : \

Value of Aggregate Vested Liability at the date of Valuation or 1
Review (HKS) : ;

/

Value of Aggregate Past Service Liability at the date of
Valuation or Review (HKS) :

(___ _ -
The Actuary has confirmed that he/she is not a person referred vesk No Choose Yes/No
to in subsection (1)(a),(b) and (c) of section 69 of the

Occupational Retirement Schemes Ordinance.

Click to Next tab

A
A
!
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Actuarial Certificate
- Attachments Tab

Scheme  Act. Cert - Validation and Summary  Submission
Choose file for

Attachments Actuarial Certificate

1, Add File to Upload LCA GRE
4 ~

/ N
/ ~

Mouse over to view upload info

7 ~

.~ No. Document  TT----"7 Description/Remark Document File s

—_ -~

1 Actuarial Certificate % Upload File
2 | Sdfsdfs.docx o
\ Others i

\ N
. | Certification evidence Choose document type 4

Choose file for others a
support document

Click to Next tab
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Actuarial Certificate
- Validation and Summary Tab

| Error Message:
Scheme - Please enter the value
Act. Cert - Please enter the value

Attachments - Please enter the value

Scheme @ Act. Cert @ Attachments @ Submission

VUIWUG VI MUOoLNio UL LTI WULG W VUGG W v vy \I II\V, -

Go back to tab if there Is error

Value of Aggregate Vested Liability at the date of Valuation or -
Review (HKS) :

Value of Aggregate Past Service Liability at the date of
Valuation or Review (HKS) :

The Actuary has confirmed that he/she is not a person referred v Yes No
to in subsection (1)(a),(b) and (c) of section 69 of the
Occupational Retirement Schemes Ordinance.

Attachments
1 Actuarial Certificate _ \

Save a copy of data before submitting

\ |

=77

P - I

\ = - /
m Save as PDF Ready to Submit
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Actuarial Certificate
- Submission Tab

OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE
ACTUARIAL CERTIFICATE

L Click to disagree
Scheme  Act.Cert  Attachments  Validation and Summary -

|

\
\
\

By clicking the button "Agree, Sign and Submit”, the applicant confirms that the information is correct and complete, and agree to submit the form with supporting documents (if any) to MPFA, and the
person who clicks the button represents that he/she has proper authority.

Name of Designated Person Name of authorized signatory  Title or position Date and Time of electronic agreement with the terms of the declaration
DP#1 NAME OF DP >
\ ¥

Fill Name

Fill Title or position e

Click to agree e
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Notification of Changes
0 New eFom
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MANDATORY PROVIDENT FUND
SCHEMES AUTHORITY

General Information Periodic Submission Notification of Changes Other Submission Account Management

Notification of Changes > New eForm

eForm Draft and Submission History
Select Type of Changes
eForm Creation

New eForm

- — I,
— T e —

Type of Changes: Select Type of Cha £ y
Scheme
Scheme No. Scheme Name (in English) Scheme Name (in Chinese, if any)
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Notification of Changes
0 New eForm ORS5

General Information Periodic Submission Notification of Changes Other Submission Account Management

Notification of Changes > New eForm

eForm Creation
Type of Changes: Change of Scheme Name (ORS5)
Scheme o
Scheme No. ;’f Scheme Name (in English) Scheme Name (in Chinese, if any)
RO0OOXXX(X) M SAMPLE SCHEME Il FetEl
Involved / For ER(s) Select Name of ER & fill in iInformation
Name of ER: New ER

(for New ER, please specify)

eForm and ER Account setting:

Click to create
Authorized Person Email Address Re-enter Email Address Office Phone No.

\

|

1
-

| have reviewed and agree to the Privacy Policy terms for account management in an eForm

Check read and agree
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Notification of Changes
0 New eFom ORS6 (1/2)

General Information Periodic Submission Notification of Changes Other Submission Account Management

Notification of Changes > New eForm

eForm Creation
Type of Changes: Change of ER by Replacement (ORS6)
P Select SchemeNo.
Scheme ,
/
Scheme No. ,’ Scheme Name (in English) Scheme Name (in Chinese, if any)
|
|
EOOXXXX(X) A\ SAMPLE SCHEME

Involved / For ER(s)

Original ER

No. ER

Select Name of Original ER & fill in information

Name of ER:

eForm and ER Account setting:

Authorized Person Email Address Re-enter Email Address Office Phone No.
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Notification of Changes
0 New eForm ORS6 (2/2)

Succeeding ER No. ER

Select Name of SucceedingER & fill in information

Name of ER;

eForm and ER Account setting:

Authorized Person Email Address Re-enter Email Address Office Phone No.

Add additional Succeeding ER (optional)

L Add_

—

Click to create

—_—
—_—
—
—_—

-

.
~

| have reviewed and agree to the Privacy Policy terms for account management in an eForm

Check read and agree @
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Notification of Changes

0 New eForm ORS7
General Information Periodic Submission Notification of Changes Other Submission Account Management
Notification of Changes > New eForm
eForm Creation
Type of Changes: Change of ER without Replacement (ORS7)
Scheme No. I Scheme Name (in English) Scheme Name (in Chinese, if any)

I
|
|
[

I
EOOXXXX(X) VY SAMPLE SCHEME

Involved / For ER(s)

Name of ER: New ER

Select Name of ER & fill in information

(for New ER, please specify)

eForm and ER Account setting:

Authorized Person Email Address Re-enter Email Address Office Phone No. Click to create

/
/

\

\-“'\-u
e
~
\
|
!
/

| have reviewed and agree to the Privacy Policy terms for account management in an eForm

Check read and agree
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Notification of Changes
0 New eForm ORSS8

General Information Periodic Submission Notification of Changes Other Submission Account Management

Notification of Changes > New eForm
eForm Creation

Type of Changes: Change of Name/Address of relevant ER (ORS8)

Scheme ,

Scheme No.

Scheme Name (in Chinese, if any)

/
|
|
|
|

ROOXXXX(X) VY

e
~
-~
-~

Involved / For ER(s)
Name of ER: THE ER COMPANY v Select Name of ER & fill in information

Click to create
Re-enter Email Address Office Phone No.
I have reviewed and agree to the Privacy Policy terms for account management in an eForm
Check read and agree

eForm and ER Account setting:

Authorized Person Email Addre
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Notification of Changes

o0 New eForm ORS9
General Information Periodic Submission Notification of Changes Other Submission Account Management
Notification of Changes > New eForm
eForm Creation
Type of Changes: Change of Administrator (ORS9)
/
Scheme No. f Scheme Name (in English) Scheme Name (in Chineseg, if any)

|
|
|
!
ROOOXXX(X) VY

SAMPLE SCHEME . Click to create
Involved / For ER(s) ‘,’/ ST SeleCt Name Of ER
Name of ER: THE ER COMPANY v
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Notification of Changes
0 New eForm ORS10

General Information Periodic Submission Notification of Changes Other Submission Account Management

Notification of Changes > New eForm

eForm Creation pa Select SchemeNo.

Type of Changes: Change of Name, Address and/or Domicile of the Scheme Administrato... ,’
I
|
\
ORSO Scheme Selection: ROOOXXX(X) x  ROOOYYY(Y) x

Total No. of scheme(s) Selected : 2 Click to create

Involved / For administrator or designated person

Select Name of Admin/DP

Name of administrator or designated person:

ADM/DP NAME
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Notification of Changes
0 New eForm ORS11 (1/2)

General Information Periodic Submission Notification of Changes Other Submission Account Management

Notification of Changes > New eForm

eForm Creation
Type of Changes: Change of Representative ER (ORS11)
Scheme PR Select SchemeNo.
/
Scheme No. :; Scheme Name (in English) Scheme Name (in Chinese, if any)
I
I
RO0OOXXX(X) \ 4 SAMPLE SCHEME 513l
Involved / For ER(s)
Outgoing ER: THE ER COMPANY Vv

eForm and ER Account setting:

HIl in Outgoing ER Account Setting information

- \

Authorized Person Email Address Re—e\n’[érfmailﬁddress Office Phone No.
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Notification of Changes
0 New eForm ORS11 (2/2)

Select Name of Incoming ER & fill in information

Incoming ER: New ER

(for New ER, please specify)

eForm and ER Account setting:

Click to create
Authorized Person Email Address Re-enter Email Address Office Phone No.

\

|

!
a

| have reviewed and agree to the Privacy Policy terms for account management in an eForm

Check read and agree
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Notification of Changes
0 eForm Draft and Submission History

General Information Periodic Submission Notification of Changes Other Submission Account Management

Notification of Changes > eForm Draft and Submissiol
J eForm Draft and Submission History Select Type of Changes

eForm Draft and Submission History

New eForm
eForm No. : Type of Changes:
Scheme No. - Scherme Name - Input corresponding search criteria to search
Involved ER : Last Modified Date (From): Last Modified Date (To):  ~~---___ .
Submission Date (From): Submission Date (To): “\
I
/
CRese
Last Submission
Type of Created by ER / Modified _
eForm No. Scheme No.(s) Scheme Name Status Involved ER(s) Date and Details
Changes ADM Date and _
) Time
Time

n

/
/

———————————————— a4 View / Edit Delete Draft

~
-~
-

Select corresponding record to view/ edit

Corresponding result will be shown
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eForm Preparation Page
- General Feature

General Information Periodic Submission Notification of Changes Other Submission Account Management

Notification of Changes > eForm Draft and Submission History

eForm of Notification of Changes

Type of Changes : Change of Scheme Name (ORS5) Last Modified Date and Time : DD-MM-YYYY hh:mm:ss Last Modified by : ADM/ER

Created by ER/ADM : SAMPLE COMPANY Submission Date and Time : Submitted by :

eForm No. : ORS05YYMMOO1 Status : Draft eForm and ER Account Setting
<

/

4
I

-~
-~

-
=

Click to open
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eForm Preparation Page
- eForm and ER Account Setting

General Information Periodic Submission Notification of Changes Other Submission Account Management

Notification of Changes > eForm and ER Account Setting

Setting of eForm No.: ORS06YYMMO001

Type of Changes : Change of ER by Replacement (ORS6)
Scheme No. Scheme Name (in English) Scheme Name (in Chinese, if any)
E005183(6) SCHEME TEST 20200630 B

Involved / For ER(S)

Original ER No. Name of ER .
Editable for New ER
1 SAMPLE COMPANY
i
!{
H A
Succeeding ER No. Name of ER i '
L (for New ER, please specify) : BR NAME EDIT 4 A ary

eForm ER Account Setup Save changes after editing
No. Name of ER Login ID Authorized Person Email Address Office Phone No. Status Creation Date Time \‘

I

1 NEW ENG NAME ORS06YYMMOO1EO1 PERSON NAME A@B.COM 12341234 Draft DD-MM-YYYY hh:mm /

— — =

/
/

Coci X <-- 2 .
Y&

Select to edit corresponding eForm ER Account
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eForm Preparation Page
- eForm ER Account Setup popup

A
eForm ER Account Setup
Account Maintenance
Login ID : ORS06YYMMOO1TEODT Modified Date DD-MM-YYYY hh:mm:ss Creation Date DD-MM-YYYY hh:mm:ss
Time: Time :
Name of ER : SAMPLE COMPANY
Edit eForm ER Account
Authorized Person : PERSON NAME
Email Address : A@B.COM Re-enter Email Address :
| | Save changes
Office Phone No. ; SOUNTRY AREA 123321334 :
\\‘ '
<
Resend Login ID and Password Email
4

/

I
7/

-~
-~

Resend emaill
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ORS5eForm (Change of Scheme Name) Submission
- Scheme Tab

C Notice J Notes B SRR OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE

el NOTICE OF CHANGE TO THE NAME OF A REGISTERED OR EXEMPTED SCHEME
(UnderSection 10(1)(d), 21A(2), 67(2)(g) Or 67(2)(gd) of The Occupational Retirement Schemes Ordinance)

n Declaration and Attachments  Validation and Summary  Submission -~

View Notice and Notes View PDF form reference

TO: The Registrar of Occupational Retirement Schemes ("Registrar”)
Level 12, Tower 1, The Millennity
98 How Ming Street, Kwun Tong, Hong Kong,

(1) Name of scheme last reported to the Registrar

(in English) : SCHEME SAMPLE ("Scheme”)
(In Chinese, if any) :
(2) Registration/Exemption no. of the Scheme: EQ00XXX(X)

(3) In relation to the Scheme, and pursuant to section 10(1)(d) (regarding an exempted scheme) / section 21A(2) (regarding a registered scheme) / section 67(2)(g) (regarding an exempted group scheme) / section 67(2)(gd) (regarding a registered group scheme) of the Occupational
Retirement Schemes Ordinance ("Ordinance”), I/we hereby notify the Registrar of the change to the name of the Scheme as follows :

The new name of the Scheme Effective date of the change to the name

(in English) -

Fill the new name of the Scheme

(In Chinese, If any)

Fill effective date

(4) The reasons for the change (if any) are (please tick the appropriate box(es) below) :

change of relevant employer(s) of the Scheme (see note 2),

change of name(s) of relevant employer(s) of the Scheme (see note 3).

change of the representative employer of the Scheme (see note 4), C I | C k {O N ext tab
k change to the name of the representative employer of the Scheme (see note 3).

\  others, please specify

Check a reason
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ORS5eForm (Change of Scheme Name) Submission
- Declaration Tab

OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE
NOTICE OF CHANGE TO THE NAME OF A REGISTERED OR EXEMPTED SCHEME
(Under Section 10(1)(d), 21A(2), 67(2)(g) Or 67(2)(gd) of The Occupational
Retirement Schemes Ordinance)

Validation and Summary  Submission

(5) |/We hereby request the Registrar to record the above reported change in the Register of Occupational Retirement Schemes under the Ordinance.

Attachments

—

J, Add File to Upload ®7

No. Document

1 |

Choose file c

Mouse over to view upload info

Description/Remark Document File

copy.docx

»

Board resolution

Deed of amendment

\
N\

R Choose document type

Other supporting document

evidencing the change

eFORM ORS-£

Click to Next tab
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ORS5eForm (Change of Scheme Name) Submission
- Validation and Summary Tab

! Error Message:

Declaration - Please enter the value

Submission

Scheme  Declaration and Attachments @‘r
L2 E

Go back to tab if there Is error

(4) The reasons for the change (if any) are (please tick the appropriate box(es) below) :
v change of relevant employer(s) of the Scheme (see note 2).
change of name(s) of relevant employer(s) of the Scheme (see note 3).
change of the representative employer of the Scheme (see note 4).
change to the name of the representative employer of the Scheme (see note 3).

others, please specify

- (5) I/We hereby request the Registrar to record the above reported change in the Register of Occupational Retirement Schemes under the Ordinance.
Attachments
No. Document Description/Remark Document File Click to Submit

- \
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- Submission Tab

Click to disagree




