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1.1.

1.2.

1.3.

INTRODUCTION

Objectives

The eORSO Portal is an electronic platform established by the Mandatory Provident Fund
Schemes Authority (MPFA) for the authorized person of representative/relevant employer of
the ORSO schemes and administrator who is a non-employer trustee (MPF
exempted)/designated person (non-MPF exempted) to submit annual documents by electronic
means including:

e annual return, auditor's report and financial statements of ORSO registered scheme;

e annual written statement of ORSO registered scheme; and

e annual report of ORSO exempted scheme,

via the eORSO Portal.

Furthermore, the employers (ER) and administrators (ADM) can view the scheme related
information and submission records made via the eORSO Portal, print the submission result and
summary of an eForm/batch submission** files (i.e. annual returns, financial statements,
auditor’s report and governing rules), and receive email notifications from the MPFA.

** Batch Submission is applicable to (i) administrators administer the participating scheme of a pooling
agreement; and (ii) non-pool scheme with only one administrator.

System Functions

Function Name List Access Role
Login ADM, ER
Forgot Password ADM, ER
Change Password ADM, ER
General Information Page ADM, ER
Annual Document Information ADM, ER
Investment Profile Maintenance ADM

eForm of Annual Return of MPF Exempted ORSO Registered Scheme | ADM
eForm of Annual Return of Non-MPF Exempted ORSO Registered ADM
Scheme
Batch Upload of Annual Return of Pooled MPF Exempted / Non-MPF | ADM
Exempted ORSO Registered Scheme
Batch Upload of Annual Return of Non-Pool MPF Exempted / Non- ADM
MPF Exempted ORSO Registered Scheme

eForm of Written Statement of ORSO Registered Scheme ER
eForm of Annual Report of ORSO Exempted Scheme ER
Submission History ADM, ER
Account Management ADM, ER

Types of Portal Accounts

| Account Type | Description
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Primary Account

The account will be assigned to the following parties by the
MPFA:

For ADM

(1) designated person of an ORSO scheme as defined under
section 2 of the Occupational Retirement Schemes
Ordinance (Ordinance);

(2) trustee of an ORSO scheme as specified under section 25
of the Ordinance; and

For ER
(3) relevant or representative employer of an ORSO scheme as
defined under s.2 or specified under s.67 of the Ordinance.

He/she can prepare and submit* the document(s) via eORSO Portal

*Only Primary account can submit annual documents to MPFA.

Sub-account

Person authorized by the Primary account user. He/she can
prepare document(s) for the eORSO Primary account.

2. EQUIPMENT CONFIGURATION

2.1. Computer Hardware

Client Software and
Version required

Operating System
*  Microsoft Windows 10
Internet Browsers
* Google Chrome 91.0 or above
» Microsoft Edge 92.0 or above
» Firefox version 90.0.2 or above
» Safari 14.1 or above
Software
* Microsoft Office 2016 Standard or above
* Adobe Acrobat Reader

Version 2: April 2022
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3. LOGIN

3.1. Access of eORSO Portal

The MPFA will then create the Primary accounts based on the information provided from the employers
and administrators, whereas, the Primary accounts will open the Sub-accounts for their delegations. A
login ID and password will be sent to the Primary accounts and Sub-accounts by emails.

The Primary accounts and Sub-accounts can access the eORSO Portal by clicking “Useful Forms and
Information” under “ORSO” on the menu bar on the homepage of the MPFA website
(www.mpfa.org.hk). They can then click on the “ORSO Employer/Administrator Login” box under
“eORSO Portal”. Finally, they need to input their login 1D, password and the “CAPTCHA” (a randomly-
shown number) that appears on the screen.

3 MPF MPF eMPF
sortors rovoexTiue. - MPFA ORSO A  Supervision Enforcement Q
@ S NIRRT Y System v Investment v P v v Platform v
QOverview Appeal Boards
Features Useful Forms and Information

Statutory Requirements for Exemption ‘

Basic Requirements

1 - A iR
AR | ERE20%F |

COMMITTED TO YOU| MPF AT 20 |

1] hore -

Your Position | Homepage

Understand your MPF
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ORSO

Useful Forms and Information

Your Positicn | Homepage » ORSO » Useful Forme and Information OO =o W
Notice of
Fornts Registers of Circulars Withdrawal FAG eORSO
ORSO Schemes : and Portal

Cancellation

The eORSO Portal is an electronic platform established by the MPFA for the authorized persons of
representative/relevant employers of ORSO schemes and administrators who are non-employer trustees (for MPF
exempted schemes)/designated persons (for non-MPF exempted schemes) to submit annual documents by

electronic means.

ORSO Employer/Administrator Login
(Password Required)

e Input [Login ID] and [Password] with the assigned login name and password.

«  Input the corresponding captcha.

«  Click [Login] to continue the login procedure.
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4 Security Tips

Version U0.2.1

niPFA

mem

LoginID:

’ Password:

\ Forgot Password 2
29 7
\ v

N
\\

—

If the login is success, system will redirect to the <OTP Verification> page. The Primary accounts and
Sub-accounts will receive an OTP from the registered email address. They can press “Resend” if they
cannot receive the OTP.

«  Input the OTP.
«  Click [Submit] to login.

«  Click [Back] to the [Login] page.
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v

LT LEL R LT
B wroa f
HEMES AL

eORSO Portal

OTP Verification

MNormally, you should receive the one-time password
within one minute Please enter the one-time
password you have received in the boxes below.

MPFA-

Submit

Back

3.2.  First Time Login

The Primary accounts and Sub-accounts are required to set a new password and it will be used for
subsequent login. The password must contain a minimum of 9 characters. It must contain at least any
2 combinations of (1) uppercase letter; (2) lowercase letter; (3) digit; and (4) other characters (e.g.
#1$|%|@1!)'

If the OTP verification is passed, the Primary accounts and Sub-accounts can change the password
immediately.

eORSO Portal
First Login - Change Password
You are required 1o change your password before the first time login.

Curren 1t Passwor d

New Password :

Re-enter New Password

Notes:

Your password must contain a minimum of 9 characters.

Your password must contain at least any undefined combinations
of (1) uppercase letter; (2) lowercase letter; (3) digit; and (4) other
characters (e.qg. #,$,%@,')

Submit

Back
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Successful Login:

There will be a box showing “Terms and Conditions for Use of the €ORSO Portal” after successful
login. The Primary accounts and Sub-accounts should read all the terms and conditions (T&C)
carefully and click the “Accept” button (if the users agree with the T&C) to proceed the use of the
eORSO Portal.

Terms and Conditions for Use of the €ORSO Portal

The following (T ', which term shall, unless the context include any additional d conditic
Mmedmmh):hdlwyhmmnfmeomml(’w from time y the Mandatory Provident Fund Schemes
Authority ("MPFA”) through the Portal for ! retirement schemes ("ORSO schemes") as required under the
Occupational Retirement Schemes Ordinance (Cap 426) ("Ordinance”) and th 'y Provident Regulation (Cap 4858) ("Exemption
Regulation”).

For f these Terms tions, “User” means a person to whom the MPFA has assigned a login ID and password to use the Portal.

By clicking the "Accept” button when these Terms displayed or by i ‘with your login 1D you confirm that you are an
, and ag| by, these Terms and Conditions.

1 mnmm
Is

trustee or relevant or nployer (as defined or Ordinance), more than one set of login
Inaml at the sole di f the MPFA, b g1 the User for accessing the Portal through more than one account upon such
condnmmdnﬂﬁdms('Aco—m')asmoulInlheseTevmsmﬂcoodhionswasmeMPFAmayh«nmwumempmawdmam
notify the User. The User login ID(s) th these Terms and Conditions.

1.2. The User i ictly i to the User and i 1o any other person.
The User shall act in good faith and exercise all di lig of the login 1D(s) and password(s). The User
may, subject \(s) to operate the accounts and access the Portal on his behalf, whereupon the User
Mprmenmmhgmnammmolmmlmlqnadmm:mmms)mlmhdmmammmmﬂhlm
procure such authorized person(s) to abide by these Terms and Conditions.

1.3. The following Access Restrictions apply to the following accounts:

|Account Type 'Person Eligible to Operate Account

(1) Designated person of an ORSO scheme as defined under section 2 of

Terms and Conditions

A Ve and ot

W
Tohre by P MIPTA % evencine vy of 3 (s o semediry wder Barse Tamma sl Conditamns Al sof (ontiAe & warwe of amy Saxh gy o remedes

Urtre Agwemare
hewe Terem and wy £ mtwy 30 Uner i peiation % the Portel.

Apphcatie Law

Thace Yerma o of B Hong Sang g o’
Bt wiaa Y Towws e MPTA i e e e -
g Ko e & At fer Brper

o rwplacemert of mge epsremety
Thene Torma and Condiionn 40 not modify o Iephace ary et ML OF OOy IQEPIIentE RoBwg © Pete Terma and Condiions sect B ngit of the
APTA 85 unchen vy of 15 Dowars of parianm a0y of By hnetions under P Orilnance and the Dasmption Reguiunon.

R

" Terws. Tt MPTA srnarvts The AN 1 reuire Guets W The T Siwments wler o Bing 10¢ 100, 39010
mtwuwdhmnmnumzhhmwmn-—-t-—

12 e P fo, wmend w charge Surm fimw bo e
u-.n—n-h-lu-m—n—-“--m

ALB ) mm”nﬁnmﬁﬁu*-uhmdhm\-‘m-ﬂ“--

whahrved asin, By W e vl

muﬂmmnn\ e W St 2

14 Language
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3.3. Change Password

After successful login, the Primary accounts and Sub-accounts can change their passwords by clicking
on “Change Password” at the top right corner.

Go to <My Account in Account Management> page,
«  Click [Change Password]

«  System will redirect to the <Change Password> page.

Rz User Manual  Security Tips  Logout

‘— Welcome =
L) ‘ oL Last Login Time: 06-07-2021 10:18:14 Successful

General Information AR

Account Management

MY ACCOUNT

Name of Administrator /
Employer:

Login ID - Account Type: = Staff Name:

Email Address LE office Phone Mobile No.:
No.:

SUB ACCOUNT LIST

Creation Date
Login ID Staff Name Email Address Office Phone No. Mobile No. Status and Time

Enter [Current Password], [New Password] and [Re-enter Jew Password]

Click “ to show the masked password.

Click [Submit] to change the password.

Click [Close] to stop the change procedure.
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Account Maintenance

Change Password
Current Password: &
New Password: @
Re-enter New Password: &
Notes:

Your password must contain a minimum of 9 characters.
Your password must contain at least any 2 combinations of (1) uppercase letter; (2) lowercase letter; (3) digit; and (4) other characters (e.g. #,$,%,@,!)

3.4. Forgot Password

If the Primary accounts and Sub-accounts forget the password, please click on “Forgot Password” on
the Login page.

« Input [Login ID], email and captcha.
«  Click [Forgot Password?] to find the password.
« A new password will be generated and updated as new account password.

e The generated password will be sent to the relevant account registered email.

Lu-l--

[
1

eORSO Portal
Login
Login ID :

Password :

Please enter the number as shown in this box. If you can't see the

number clearly, please click refresh to get another set of number

login

Version 2: April 2022 Page 11
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«  Click [OK] to go back to the <Login> page.

eORSO Portal

Forgot Password

The reset password email has been sent to your
registered email address. Please follow the
instruction in the email to reset your password.

0K

4. GENERAL INFORMATION

Once logged in, the Primary accounts and Sub-accounts can view under “General Information”, their
relevant information previously provided to the MPFA and their Primary accounts respectively.

Enter <General Information> page by clicking [General Information] of the menu item.

4.1. Information of Administrator

The Primary accounts and Sub-accounts who are the administrators can view the information including
[Name of Administrator], [Login ID], [Staff Name], [Office Phone No.] and [Email Address] on the
<General Information> page.

B UserManual  SecurityTips  Logout

\ Welcome ZXCZ (MPFA)
W] Lo Last Login Time: 29-06-2021 17:18:44 Successful

AR Submission Account Management A3

General Information

ADMINISTRATOR INFORMATION

Name of Administrator: CHAN TAIMAN

Login ID: CPA2100505 Staff Name Zxcz Office Phone No.: (1)(2)33333  Email Address: vincent_chan@kinetix.com.hk

Version 2: April 2022 Page 12
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The Primary accounts can view the “List of Pooling Agreements” under their administration in
ascending order. The Sub-accounts can view the pooling agreement(s) under “the list of pooling

agreements” as assigned by the Primary accounts.

\

B 2 B
Ara

General Information AR Submission Account Management

General Information

X UserManual Security Tips  Logout

Welcome ZXCZ (MPFA)
Last Login Time: 29-06-2021 17:18:44 Successful

ADMINISTRATOR INFORMATION

Name of Administrator CHAN TAI MAN

Login ID: CPA2100505 Staff Name: ZXCZ

office Phone No

(1)(2)33333

Email Address:

vincent_chan@kinetix.com.hk

LIST OF POOLING AGREEMENTS

Pooling Agreement Name

LIST OF NON-POOL SCHEMES
Scheme No. Scheme Name
E005088(0) EXESCH2

The Primary accounts can view the list of non-pool schemes under their administration in ascending
order. The Sub-accounts can view non-pool scheme(s) as assigned by the Primary Accounts.

» »

A

General Information AR Sub 1 Account Management

General Information

M3 User Manual  Security Tips  Logout

Welcome ZXCZ (MPFA)
Last Login Time: 29-06-2021 17:18:44 Successful

ADMINISTRATOR INFORMATION

Name of Administrator: CHAN TAI MAN

Login 1D: CPA2100505 Staff Name: ZXCZ

LIST OF POOLING AGREEMENTS

Pooling Agreement Name

Office Phone No.:

(1)(2)33333

Email Address:

vincent_chan@kinetix.com.hk

LIST OF NON-POOL SCHEMES
Scheme No. Scheme Name
E005088(0) EXESCH2

Version 2: April 2022
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4.2. Information of Employer

The Primary accounts and Sub-accounts who are the employers can view the information including
[Name of Employer], [Login ID], [Staff Name], [Office Phone No.] and [Email Address] on the
<General Information> page.

Version u0.5.2 i3 UserManual  Security Tips  Logout

Welcome
Last Login Time: 06-08-2021 18:06:17 Successful

Account th X

General Information

General Information

EMPLOYER INFORMATION

Name of Employer: ABC COMPANY LIMITED

Login ID: EPA2100005 Staff Name: Chan Man Office Phone No.: 12345678 Email Address: MAN@ABC.COM HK

LIST OF ORSO SCHEMES

Scheme No. Scheme Name
E000XXX(2) TESTING SCHEME 1

R000111(X) TESTING SCHEME 2

The Primary accounts can view the list of ORSO schemes, i.e. ORSO registered and exempted
schemes, if any, of the employer in ascending order. The Sub-accounts can view the ORSO scheme(s)
as assigned by the Primary accounts.

Version u0.5.2 i

L  User Manual  Security Tips  Logout
‘— Welcome
7 L g Last Login Time: 06-08-2021 18:06:17 Successful

General AR i Account

General Information

General Information

EMPLOYER INFORMATION

Name of Employer: ABC COMPANY LIMITED
Login ID: EPA2100005 Staff Name: Chan Man Office Phone No.: 12345678 Email Address: MAN@ABC.COMHK
LIST OF ORSO SCHEMES
Scheme No. Scheme Name
E000XXX(2) TESTING SCHEME 1
RO00111(X) TESTING SCHEME 2
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S. ANNUAL DOCUMENT FOR ADMINISTRATOR

5.1. Annual Document Information

Click the menu item [Annual Document Information] to enter the <Annual Document Information>
page.

\. Welcome ZXCZ (MPFA)
7 e Y OO Last Login Time: 20-06-2021 17:18:44 Successful

General Information Account Management

> Anni
Annual Document Information

Annual Document In

eForm Submission >

(Before Submission)

Batch Submission
LIST OF POOLING AGREE

Investment Profile Maintenance

Pooling Agreement Nam Pooling Agreement Schemes List (Excel)

Submission History

The Primary accounts can download the list of schemes for all Pooling Agreements under their
administration. The Sub-accounts can download the list of schemes of the Pooling Agreements as
assigned by the Primary accounts.

Click [Download] to download an Excel file contains 3 data items including [ORSO registration no.],
[Name of scheme] and [Due date of AR submission]. The file is sorted by [Due date of AR
submission] with ascending order.

Annual Document Information

(Before Submission)

LIST OF POOLING AGREEMENTS

Pooling Agreement Name Pooling Agreement Schemes List (Excel)

Search the non-pool scheme(s) and draft eForm of annual return of ORSO registered scheme for
pooled and non-pool scheme.

Enter the [ORSO Scheme No.] to search by [ORSO Scheme No.].

Enter the [Scheme Name] to search by [Scheme Name].

Click  to select the [Form Status] either [Draft] or [Ready to Submit] for the searching.

Click [Search] to show the search result against the search criteria.
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«  Click [Reset] to reset the search criteria to default value and reset the search result to default
result.

LIST OF NON-POOL SCHEMES AND DRAFT eFORM OF POOLED AND NON-POOL SCHEME

ORSO Scheme Scheme Name: Form Status:
No.:

Show all the eForms in “Draft” or “Ready to Submit” status; and the non-pool ORSO scheme(s)
according to search criteria.

«  Click [View/Edit] to enter the eForm of relevant ORSO scheme.

«  Click [Delete Draft] to mark the relevant eForm to be Void.

LIST OF NON-POOL SCHEMES AND DRAFT eFORM OF POOLED AND NON-POOL SCHEME

ORSO Scheme No.: Scheme Name: Form Status:

Due Date of LastF Modified
Scheme No. Financial Year End Scheme Name Type of Document ue Date o Form Status Last Modified By astiorm Mocifie View / Edit Delete Draft
Submission Date and Time
Annual return of ORSO
-
14-01-2011 n MPF exempted registered ~ 01-08-2019 Draft o 18-06-2021 16:36:38 Delete Draft
scheme
Annual return of ORSO
30-12-2013 — MPF exempted registered  17-01-2022 Draft '_ 29-06-2021 11:56:21 Delete Draft
scheme
Annual return of ORSO -
02-01-2014 MPF exempted registered  17-01-2022 Draft 17-06-2021 19:17:05 Delete Draft

scheme

Search for a particular or all batches of pending for annual returns submission.
«  Enter the [Batch No.] to search by [Batch No.].

«  Enter the [Pooling Agreement Name] to search by [Pooling Agreement Name].

« Click  toselect the [Batch Upload Status] either [Draft] or [Ready to Submit] for the searching.
«  Click [Search] to show the search result against the search criteria.

»  Click [Reset] to reset the search criteria to default value and reset the search result to default
result.

LIST OF BATCH UPLOADED FILES

Batch No: Pooling Agreement Name:

Batch Upload Status

Show the batches in “Draft” or “Ready to Submit” status according to search criteria.
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«  Click [Edit] to enter the relevant batch.

«  Click [Delete Draft] to delete the selected batch.

LIST OF BATCH UPLOADED FILES
Batch No.: Pooling Agreement Name:
Batch Upload Status:
Batch No. Pooling Agreement Name Type of Document Batch Upload Status Last Modified By II;?:L zﬁ;mzmﬁw View / Edit Delete Draft

Annual return of ORS0

000507 Non-MPF exempted Draft s 22-06-2021 16:32:12 View / Edit Delete Draft
registered scheme

Annual return of ORSO
000312 N | 1men o MPF exempted registered  Draft = == 79-06-2021 17:28:27 View / Edit Delete Draft
scheme

Annual return of ORSO
000513 L oy LS | MPF exempted registered  Ready to Submit 28-06-2021 11:07:44
scheme

5.2. Investment Profile Maintenance

To search or create an investment profile for a particular pooling agreement.

«  Click [Investment Profile Maintenance] of the menu item to enter the page.

07 UserManual  Security Tips  Logout

\ Welcome ZXCZ (MPFA)
(A o Last Login Time: 26-06-2021 17:18:44 Successful
General Information Account Management iRy
= Anni

Annual Document Information

Annual Document In

eForm Submission >

(Before Submission)

Batch Submission
LIST OF POOLING AGREE

Investment Profile Maintenance

Pooling Agreement Nam Pooling Agreement Schemes List (Excel)

Submission History

« Click = to select the [Pooling Agreement Name (Eng)] for the searching.

« Click to select the [Reporting Finance Year End] for the searching.

« Click  to select the [Status] for the searching.
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Click to select the [Last Modified Date (From)] for the searching.

« Click to select the [Last Modified Date (To)] for the searching.

«  Click [Search] to show the search result against the search criteria.

«  Click [Reset] to reset the search criteria to default value and reset the search result to default

result.
«  Click [New] to create a new investment profile.

Investment Profile Maintenance

Pooling Agreement Name (Eng) : Reporting Finance Year End

Status : Last Modified Date (From): Last Modified Date (To)

L0

«  Click [View/Edit] to enter the Investment Profile Maintenance of the relevant Pooling

Agreement.
Pooling Agreement Name Reporting Finance Year End Status Last Modified Date Last Modified By View / Edit
r ] 29-06-2021 Draft 30-06-2021
L] 23-06-2021 Draft 30-06-2021 LT
L] 03-06-2021 Draft 16-06-2021
01-01-2021 Draft 17-06-2021

« Click to select the [Pooling Agreement Name (Eng)].
« Input the fields of [Asset Allocation] and [others, if any]
«  Click [Save] to save the investment profile as draft.

«  Click [Delete] to delete the investment profile.

«  Click [Close] to close the investment profile popup.
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Investment Profile Maintenance

Pooling Agreement Name (Eng) Reporting Finance Year End 23-06-2021
Deposits & cash % Debt securities % Equities % Others % Total %
Hong Kong 12.00 22.00 44.00 22.00 100.00
North America 23.00 23.00
Japan 4.00 4.00
Asia # 1.00 1.00
Europe 55.00 55.00
Others 5.00 5.00
Total 100.00 22.00 44.00 22.00 188.00

** Include convertible debt securities
# Exclude Japan and Hong Kong but include Australia, New Zealand and India

5.3. eForm of Annual Return of MPF Exempted ORSO Registered Scheme

Enter the page of eForm by clicking menu item [AR of MPF Exempted ORSO Reg. Sch.].

Version u0.12.1 User Manual  Information Graphic ~ Security Tips  Logout
\. Welcome CPANICK1 (EVA TSE1)

[ st Last Login Time: 10-09-2021 19:26:33 Successful

General Information Account Management
AR Submission = eForm St 0 Reg. Sch

Annual Document Information
eFORM MPF(ORS0)-AFR ANINATNRY PROVINFNT FIINN SNHFMES NRDINANCE (CAP 485) (the Ordinance) Annex Bto V.10
I AR of MPF Exempted ORSO Reg. Sch. [RDINANCE (CAP 426) (the ORSO)
otes ED ORSO REGISTERED SCHEME

Batch Submission AR of Non-MPF Exempted ORSO Reg. Sch.  Schemes (Exemption) Regulation (Cap 4858) and

it Schemes Ordinance (Cap 426)
Investment Profile Maintenance

|- The Scheme | 1-Ch Submission History 'eme Membership IV - Contribution Surcharge V- Contribution  Annex To V - Employee Information VI -Financial Information >

e Click [Notes] to open the Notes of the eForm

General Information AR Submission Account Management iy

= AR of MPF Exempted ORSO Reg. Sch.

eFORM MPF(ORS0)-AR MANDATORY PROVIDENT FUND SCHEMES ORDINANCE (CAP 485) (the Ordinance) Annex Bto V.10
OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE (CAP 426) (the ORSO0)
lotes ANNUAL RETURN OF AN MPF EXEMPTED ORSO REGISTERED SCHEME
Section 10 of Schedule 2 to the Mandatory Provident Fund Schemes (Exemption) Regulation (Cap 4858) and
Section 30 of the Occupational Retirement Schemes Ordinance (Cap 426)
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«  Read it carefully and click [Close] to continue.

Notes

-

. The annual return should be prepared by the trustee of the MPF exempted ORSO registered scheme (the Scheme).

2. The trustee should read the “Guidelines on MPF Exempted ORS0 Schemes - Filing of Annual Report” before submitting the annual
return.

3. All questions must be answered.

If boxes are provided, please choose whichever is appropriate.

5. Amounts should be expressed in Hong Kong dollars and rounded off to the nearest dollar. Where the original currency is not in Hong
Kong dollars, its equivalent amount in Hong Kong dollars using the exchange rate prevailing at the date of the relevant financial year-
end should be given. Negative amounts should be shown in brackets.

6. Every care must be taken to ensure that correct information is provided in the annual return. Please note that it is an offence under

section 43E of the Ordinance if a person, in any document given to the Mandatory Provident Fund Schemes Authority (the Authority),

makes a statement that he knows to be false or misleading in a material respect, or recklessly makes a statement which is false or
misleading in a material respect.

b

. Click the tab to enter the relevant section of the eForm.

. < > .
« Click / to show more section.
V-Contribution ~ Annex To V-Employee Information V- Financial Information ~ VII- Investment Profile  VIIl- Disclaimer  1X- Confirmation and Declaration  Validation and Summary
A-mescums
53.1. Section | - THE SCHEME

« Click to choose the [ORSO Registration No. of the Scheme].

SECTION | - THE SCHEME

(1) ORSO Registration No. of the Scheme \

MPF Exemption No. of the Scheme ROD0367(A)
RO00374(2)
(2) Name of the Scheme (in English): ROD0267(3)
Name of the Scheme (in Chinese, if any): ROD0268(1)
R0O00300(9)
(3) Financial year covered by this return (the financial year): RO00344(0)
R0O00346(7)

R000251(7) -

For schemes participating in a pooling agreement only

(4) Name of the pooling agreement which applies to the Scheme (in English)

«  Click [Change to another scheme] if the Primary accounts or Sub-accounts want to change the
scheme and clear the eForm.
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«  Click [Save as Draft] to save all contents of the eForm as Draft.

«  Click [Next] to save and go to next section.

Version u0.12.1 User Manual  Information Graphic ~ Security Tips ~ Logout

v Welcome CPANICKT (EVA TSET)

& S v Last Login Time: 10-09-2021 19:26:33 Successful
General Inf i AR Submi Account

< tharge  V-Contribution  Annex To V- Employee Information VI - Financial Information VIl - Investment Profile VIl - Disclaimer X - Confirmation and Declaration  Validation and Summary  Submission

SECTION I - THE SCHEME

(1) ORSO Registration No. of the Scheme:

MPF Exempticn Mo. of the Scheme:

(2) Name of the Scheme (in English)

Name of the Scheme (in Chinese, if any):

(3) Financial year covered by this return (the financial year):

For sch parti ing in a pooling ags only

(4) Name of the pooling agreement which applies to the Scheme (in English):

5.3.2.  Section Il - CHANGE IN SCHEME PARTICULARS DURING THE FINANCIAL
YEAR

e Choose [Yes] if there is any change in the date of the financial year-end and click to choose
the financial year-end date. Otherwise, choose [No] and skip it.

SECTION Il - CHANGE IN SCHEME PARTICULARS DURING THE FINANCIAL YEAR (see footnote below) Draft

(1) Has there been any change in the date of the financial year-end of the Scheme? Yes No

If yes, the last financial year-end date before the change is:

(2) Has there been any change in the scheme type (defined contribution type or defined benefit type)? Yes No
(a) If yes, the new scheme type is: Defined contribution scheme Defined benefit scheme
(b) Date of change

(3) Has there been any amendment to the gaverning rules of the Scheme? Yes No

(a) If yes, please specify:

(b) Date of change

«  Choose [Yes] if there is any change in the scheme type and choose the new scheme type and click
to indicate the date of change. Otherwise, choose [No] and skip it.

Version 2: April 2022 Page 21



User Manual for eORSO Portal
Annual Documents Submission of ORSO Schemes

SECTION Il - CHANGE IN SCHEME PARTICULARS DURING THE FINANCIAL YEAR (see footnote below) Draft

(1) Has there been any change in the date of the financial year-end of the Scheme? Yes No

If yes, the last financial year-end date before the change is:

(2) Has there been any change in the scheme type (defined contribution type or defined benefit type)? Yes No
(a) If yes, the new scheme type is Defined contribution scheme Defined benefit scheme
(b) Date of change

(3) Has there been any amendment to the governing rules of the Scheme? Yes No

(a) If yes, please specify:

(b) Date of change

«  Choose [Yes] if there is any amendment to the governing rules and specify the details of

amendment and click * to indicate the date of change. Also, please upload the copy of the
amendments. Otherwise, choose [No] and skip it.

[The file name of governing rules must begin with the prefix: GR_[ORSO Registration No]_[Financial
year ended (YYYYMMDD)] or GR_[ORSO Registration No] _[Financial year ended
(YYYYMMDD)]_[Any name]

Example: GR_R0210000_20201231.pdf ]

I-The Scheme | Il- Change in Scheme Particulars Il - Scheme Membership IV - Contribution Surcharge V- Contribution  Annex To V- Employee Information VI - Financial Information VIl - Investment Profile >
(1) Has there been any change in the date of the financial year end of the Scheme? Yes No
If yes, the date of the last financial year end before the change is:

{2) Has there been any change in the scheme type (defined contribution type or defined benefit type)? Yes No

(a) If yes, the new scheme type is: Defined centribution scheme Defined benefit scheme Others

(b) Date of change

(3) Have there been any amendments to the governing rules of the Scheme? Yes No

(a) If yes, please specify:

(b) Date of change

(c) Please submit a copy of the amendments together with this return

(4) Has there been any change in the investment manager of the Scheme? Yes No

(a) If yes, the new investment manager is:

«  Choose [Yes] if there is any change in the investment manager and fill in the required fields.
Otherwise, choose [No] and skip it.
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|-The Scheme | Il-Change in Scheme Particulars | 11l - Scheme Membership IV - Contribution Surcharge V- Contribution  Annex To ' - Employee Information VI - Financial Information VIl - Investment Profile >
(4) Has there been any change in the investment manager of the Scheme? Yes No
(a) If yes, the new investment manager is

(i) Name (in English) (Insert surname first for an individual):

(ii) Registered office in Hong Keng/Principal place of business in Hong Kong/Business address/Residential address (in English):
Flat / Room Floor Block Name of building
Street no Name of street
Name of district / city / province Area code / Postal code
Name of Country

(iii) Telephone no Facsimile no.

«  Click [Save as Draft] to save all contents of the eForm as Draft.
«  Click [Previous] to save and go to previous section.

«  Click [Next] to save and go to next section.

|- The Scheme | ll-Change in Scheme Particulars = 1l - Scheme Membership IV - Contribution Surcharge V- Centribution  Annex To V - Employee Information VI - Financial Infermation
Street no Name of street
Name of district / city / province Area code / Postal code

Name of Country

(iiiy Telephone no.: Facsimile no.:

(iv) Business registration no. in Hong Kong, if any:

(v) Registration ne. with the Securities and Futures Commission, if any:

(b) Date of change

VIl - Investment Profile >

G-

5.3.3.  Section Ill - SCHEME MEMBERSHIP

«  Fill'in the total number of members of the scheme as at the date of the financial year-end.

«  Fill'in the number of members of the scheme who were holders of Hong Kong Identity Cards
within the meaning of the Registration of Persons Ordinance (Cap 177) as at the date of the

financial year-end.

«  Fill in the number of members of the scheme who were relevant employees as defined in section

2 of the Ordinance as at the date of the financial year-end.

«  Choose whether there is a consultative committee formed by members of the Scheme.
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I-The Scheme  II- Change in Scheme Particulars | lll- Scheme Membership . 1V - Contribution Surcharge V- Centribution  Annex To V - Employee Information VI - Financial Information  VII - Investment Profile >

SECTION Il - SCHEME MEMBERSHIP Draft

(1) Total number of members of the Scheme as at the date of the financial year end:

(2) Number of members of the Scheme who were holders of Hong Kong Identity Cards within the meaning of the Registration of Persons Ordinance (Cap 177) as at the date of the
financial year end:

(3) Number of members of the Scheme who were relevant employees as defined in section 2 of the Ordinance as at the date of the financial year end:

(4) Is there a consultative committee formed by members of the Scheme?

-

«  Click [Save as Draft] to save all contents of the eForm as Draft.
«  Click [Previous] to save and go to previous section.

«  Click [Next] to save and go to next section.

|- The Scheme Il - Change in Scheme Particulars | Ill- Scheme Membership | IV - Contribution Surcharge V- Gontribution  Annex To V - Employee Information  VI-Financial Information VIl - Investment Profile >
SECTION Il - SCHEME MEMBERSHIP Draft
(1) Total number of members of the Scheme as at the date of the financial year end:

(2) Number of members of the Scheme who were holders of Hong Kong Identity Cards within the meaning of the Registration of Persons Ordinance (Cap 177) as at the date of the
financial year end:

(3) Number of members of the Scheme who were relevant employees as defined in section 2 of the Ordinance as at the date of the financial year end.

(4) Is there a censultative committee formed by members of the Scheme? Yes No

5.3.4.  Section IV - CONTRIBUTION SURCHARGE

«  Fill in the amount of contribution surcharge paid to the Scheme during the financial year by the
relevant employer(s).

«  Fill'in the number of written notices issued by the designated person to the relevant employer(s)
of the Scheme during the financial year in relation to contributions which have not been paid by
the relevant employer(s) when they become due.

1-The Scheme 11 - Change in Scheme Particulars 11l - Scheme Membership IV - Contribution Surcharge = V- Contribution  Annex To V- Employee Information VI - Financial Information >

SECTION IV - CONTRIBUTION SURCHARGE Draft

(1) Amount of contribution surcharge paid to the Scheme during the financial year by the relevant employer(s): HKS

(2) Number of written notices issued by the designated person to the relevant employer(s) of the Scheme during the financial year in relation to contributions which
have not been paid by the relevant employer(s) when they become due:

«  Click [Save as Draft] to save all contents of the eForm as Draft.

«  Click [Previous] to save and go to previous section.
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«  Click [Next] to save and go to next section.

|- The Scheme Il - Change in Scheme Particulars 11l - Scheme Membership | V- Contribution Surcharge = V- Contribution  Annex To V - Employee Information VI - Financial Information >
SECTION IV - CONTRIBUTION SURCHARGE Draft
(1) Amount of contribution surcharge paid to the Scheme during the financial year by the relevant employer(s) HKS

(2) Number of written notices issued by the designated person to the relevant employer(s) of the Scheme during the financial year in relation to contributions which
have not been paid by the relevant employer(s) when they become due

5.3.5. Section V- CONTRIBUTION

Follow the instructions of section V to fill in the required fields.

«  Click [Collapse] to collapse the section of relevant employer(s).

«  Click [Expand] to expand the section of relevant employer(s).

«  Click [Add New Row] to add new row of the class of members with contribution rates.

«  Click [Delete] to remove the corresponding row of a particular class of members with
contribution rates.

«  Click [Save as Draft] to save all contents of the eForm as Draft.
«  Click [Previous] to save and go to previous section.

«  Click [Next] to save and go to next section.
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eFORM MPF(ORSO)-AR MANDATORY PROVIDENT FUND SCHEMES ORDINANCE (CAP 485) (the Ordinance) Annex B to V.10
OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE (CAP 426) (the ORSO)
ANNUAL RETURN OF AN MPF EXEMPTED ORSO REGISTERED SCHEME
Section 10 of Schedule 2 to the Mandatory Provident Fund Schemes (Exemption) Regulation (Cap 4858) and
Section 30 of the Occupational Retirement Schemes Ordinance (Cap 426)

ORSO Registration No Scheme Name:
Financial Year From Financial vear To:
I - The Scheme Il - Change in Scheme Particulars Il - Scheme Membership IV - Contribution Surcharge | M- Contribution Annex To V - Employee Information VI - Financial Information vl

SECTION V - CONTRIBUTION AND EMPLOYEES BY TYPE OF RETIREMENT SCHEMES RELATING TO THE REPRESENTATIVE / RELEVANT EMPLOYER

(1) Contributions made to the Scheme by the representative / relevant employer and his employees:
(a) Name of the representative / relevant employer (in English): ~
(b) Business registration no. in Hong Kong of the representative / relevant employer, if any:

() Percentage of salary, wages or payroll of scheme members required to be contributed by the employees and the representative / relevant employer in respect of his employees in aceordance with
the terms of the Scheme (contribution rate):

[if there are s b rates to classes of scheme members, please specify the respective rates.]
By Employer By Employee
Delete Class of members
Maximum Contribution Rate (%) Minimum Contribution Rate (%) Maximum Contribution Rate (%) Minimum Contribution Rate (%)

(d) Amount and percentage of contributions of total payroll made 1o the Scheme by the representative / relevant employer in respect of the members of the Scheme (who are holders of Hong Kong
Identity Cards or who are employed by him in Hong Keng), and by such members in the financial year

Employer (HKS) Employees (HKS)

(i) Ordinary annual contributions:
(i) Initial/special contributions, if any
(iii) Total contributions (i) + (i)

(Iv) Total contributions made as a percentage of
the corresponding total payroll

(2) Contributions made to the Scheme by the relevant employer and his employees:
(a) Name of the relevant employer (in English): v
(b) Business registration no. in Hong Kong of the relevant employer, if any:

(c) Percentage of salary, wages or payroll of scheme members required to be contributed by the employees and the relevant employer in respect of his employees in accordance with the
terms of the Scheme (contribution rate)

[If there are di s contribution rates i to different cl: of schi , please specify the respective rates.]

By Employer By Employee
Delete Class of members
Maximum Contribution Rate (%) Minimum Contribution Rate (%) Maximum Contribution Rate (%) Minimum Centribution Rate (%)

(d) Amount and percentage of contributions of total payroll made to the Scheme by the relevant employer in respect of the members of the Scheme (whao are holders of Hong Kong
Identity Cards or who are employed by him in Hong Kong), and by such members in the financial year:

Employer (HKS) Employees (HKS$)

(i) Ordinary annual contributions:
(ii) Initial/special contributions, if any:
(iii) Total contributions ((i) + (ii)):

(iv) Total contributions made as a percentage
of the corresponding total payroll:

5.3.6. AnnextoV-EMPLOYEE INFORMATION

Follow the instructions of annex to Section V to fill in the required fields.
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«  Click [Collapse] to collapse the section of relevant employer(s).

«  Click [Expand] to expand the section of relevant employer(s).

eFORM MPF(ORSO0)-AR MANDATORY PROVIDENT FUND SCHEMES ORDINANCE (CAP 485) (the Ordinance) Annex B to V.10
OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE (CAP 426) (the ORSO)
ANNUAL RETURN OF AN MPF EXEMPTED ORSO REGISTERED SCHEME
Section 10 of Schedule 2 to the Mandatory Provident Fund Schemes (Exemption) Regulation (Cap 4858) and
Section 50 of the Occupational Retirement Schemes Ordinance (Cap 426)

ORSO Registration No. Scheme Name:
Financial Year From: Financial Year To
I-The Scheme Il - Change in Scheme Particulars 1l - Scheme Membership IV - Contribution Surcharge V - Contribution Annex Te V- Employee Information VI - Financial Information vl

ANNEX TO SECTION V - EMPLOYEES BY TYPE OF RETIREMENT SCHEMES RELATING TO THE REPRESENTATIVE / RELEVANT EMPLOYER

(1)(a) Name of the representative / relevant employer (in English) ~
(b) Business registration no. in Hong Keng of the representative / relevant employer, if any:

() Employees of the representative / relevant employer by type of retirement schemes as at the financial year end:
No. of Employees

(1) Employees who joined the ORSO Scheme on or before 1 December 2000 and thereafter opted for the MPF Scheme participated in by the employer:

(2) Employees who joined the ORSO Scheme on or before 1 December 2000 and thereafter opted for the ORSO Scheme

(3) Eligible employees® who opted for the MPF Scheme participated in by the employer:

(4) Eligible employees® who opted for the ORSO Scheme

(5) Eligible employees® who have not yet decided to join the MPF Scheme participated in by the employer or the ORSO Scheme

(6) Employees who were/are not eligible to join the ORSO Scheme and became/will become members of the MPF Scheme participated in by the employer.
(7) Employees exempted from the provision of the Ordinance by virtue of section 4 of the Ordinance:

(8) Others (please specify)

Total no. of employees:

# "Eligible employ " means who eligible to join the ORSO Scheme.

«  Click [Save as Draft] to save all contents of the eForm as Draft.
«  Click [Previous] to save and go to previous section.
«  Click [Next] to save and go to next section.

(2)(a) Name of the relevant employer (in English): -
(b) Business registration no. in Hong Kong of the relevant employer, if any:

(c) Employees of the relevant employer by type of retirement schemes as at the financial year end
No. of Employees

(1) Employees who joined the ORSO Scheme on or before 1 December 2000 and thereafter opted for the MPF Scheme participated in by the employer:

(2) Employees who joined the ORSO Scheme on or before 1 December 2000 and thereafter opted for the ORSO Scheme

(3) Eligible employees® who opted for the MPF Scheme participated in by the employer:

(4) Eligible employees® who opted for the ORSO Scheme:

(5) Eligible employees® who have not yet decided to join the MPF Scheme participated in by the employer or the ORSO Scheme:

(6) Employees who were/are not eligible to join the ORSO Scheme and became/will become members of the MPF Scheme participated in by the employer
(7) Employees exempted from the provision of the Ordinance by virtue of section 4 of the Ordinance:

(8) Others (please specify)

Total no. of employees:

* *Eligible employees” means who eligible to join the ORSO Scheme.
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5.3.7.  Section VI — FINANCIAL INFORMATION
Follow the instructions to fill in the amount in section V1.

|-The Scheme |l - Change in Scheme Particulars 11l - Scheme Membership IV - Contribution Surcharge V- Contribution  Annex To V - Employee Information

SECTION VI - FINANCIAL INFORMATION

VI - Financial Information

Draft

>

(1) For schemes not participating in a pooling agreement only

Aggregate market value (or, where no aggregate market value is available, the net realizable value) of the assets of the Scheme available to pay the
benefits of scheme members as at the date of the financial year end:

(2) For schemes participating in a pooling agreement only

The value of the assets attributable to the Scheme under the pooling agreement available to pay the benefits of scheme members as at the date of
the financial year end

(3) For defined contribution schemes only
The aggregate vested liability and aggregate past service liability of the Scheme as at the date of the financial year end

(a) Aggregate vested liability

HKS

HKS

HKS

«  Click [Save as Draft] to save all contents of the eForm as Draft.
«  Click [Previous] to save and go to previous section.

«  Click [Next] to save and go to next section.

1-The Scheme Il - Change in Scheme Particulars 1l - Scheme Membership IV - Contribution Surcharge V- Contribution  Annex To V - Employee Information

The aggregate vested liability and aggregate past service liability of the Scheme as at the date of the financial year end:

(a) Aggregate vested liability
(b) Aggregate past service liability

(4) For defined benefit schemes only

The aggregate vested liability and aggregate past service liability of the Scheme as per the most recent actuarial valuation of the actuarial
certificate submitted under section 15 or 31 of the ORSO:

(a) Aggregate vested liability

(b) Aggregate past service liability

VI - Financial Information

HKS

HKS

5.3.8.  Section VII - INVESTMENT PROFILE

«  Choose the reporting level (scheme level / pooling agreement level) for the investment profile.
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< ibution  Annex To V-Employee Information  VI-Financial Information | VIl - Investment Prafile = VIIl-Disclaimer  1X - Confirmation and Declaration  Validation and Summary ~ Submiss >

SECTION VII - INVESTMENT PROFILE Draft

This part may be reported at scheme level, or collectively at pooling agreement level covering all, and only, those MPF exempted ORSO registered schemes participating in the pooling agreement
concerned. If reporting at pooling agreement level, the trustee should specify the accounting year end adopted (specified accounting year end), which should be the common accounting year end of the
poaling agreement concerned if available.

(1) Reporting level: at scheme level at pooling agreement level

(2)(a) If at scheme level, proceed to (3)

(b) If at pooling agreement level, please state whether reporting for the first time for the specified Yes No
accounting year end:

(i) If answer is “yes", please provide the specified accounting year end, value of assets and list of schemes covered by this reporting:

Specified accounting year end: 30-06-2021 Value of assets covered (HKS):

« If choose “at pooling agreement level” and it is reporting for the first time of the specified
accounting year end, please follow the instruction to fill in part (2).

< ribution  Annex To V- Employee Information VI - Financial Information | Wil -Investment Profile . VIl - Disclaimer  IX - Confirmation and Declaration  Validation and Summary ~ Submission

(2)(a) If at scheme level, proceed to (3).
(b) If at pooling agreement level, please state whether reporting for the first time for the specified accounting year end: Yes No
(i) If answer is "yes”, please provide the specified accounting year end, value of assets and list of schemes covered by this reperting:

Specified accounting year end: 30-06-2021 Value of assets covered (HKS):

Delete 'ORSO registration number Scheme name (in English)

Please proceed to (3).

(i1) If answer is “no”, please proceed to Section VIl

e If choose “at scheme level”, please follow the instruction to fill in part (3).

< li- Change in Scheme Particulars 11l - Scheme Membership IV - Contribution Surcharge V- Contribution  Annex To V- Membership VI - Financial Information | VIl - Investment Profile = >
(3) Asset allocation (as at financial year end/specified accounting year end):
Deposits & cash% Debt securities% Equities® Others% Total
Hong Kong 10 20 30.00
Morth America 10 10.00
Japan 9 10 19.00
Asia # 1 10 21.00
Europe 10 10 20.00
Others
Total 19.00 21.00 20.00 40.00 100.00
**Include convertible debt securities
# Exclude Japan and Hong Kong but include Australia, New Zealand and India

«  Click [Save as Draft] to save all contents of the eForm as Draft.

«  Click [Previous] to save and go to previous section.
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«  Click [Next] to save and go to next section.

Explanatory Note

Asset allocation

This information is being gathered and compiled with the intention of producing a high level assessment of the exposure of the scheme assets to the broad investment classes, being deposits, debt
securities and equities, and to assess the geographical and currency exposure of the scheme assets.

The reported allocation should be expressed as a percentage of total scheme asset value, according to the following

(a) Deposits and cash should be reported based on the currency of denomination of the respective account

(b) Debt securities include debt and convertible debt securities. These should be reported based on the currency of denomination

(c) Equities, including warrants, American depository receipts and global depository receipts, should be reported by the country of primary listing

5.3.9.  Section VIII - DISCLAIMER
Please follow the instruction to tick / fill in the part as necessary.

< vibution  Annex To V-Employee Information  VI- Financial Information  VII - Investment Profile Wl - Disclaimer = 1X - Confirmation and Declaration  Validation and Summary ~ Submission
SECTION VIl - DISCLAIMER Draft

Please tick and complete, where applicable and appropriate:

he amount of corresponding total payroll adopted to calculate the percentage in Section V(1)(d)(iv) of this annual return is extracted from the statement submitted by the representative / relevant
mployer's auditor(s) to the trustees auditor pursuant to section 20(7A) of the ORSQ for the financial year in respect of the Scheme. No verification of the accuracy of this amount has been

erformed

he information given in Annex to Section V of this annual return was provided by the representative / relevant employer(s) of the Scheme. No verification of the accuracy of the information has been
erformed

thers, if any. Please specify details:

«  Click [Save as Draft] to save all contents of the eForm as Draft.
«  Click [Previous] to save and go to previous section.

«  Click [Next] to save and go to next section.

< ‘ibution  Annex To V- Employee Information  VI-Financial Information VIl - Investment Profile | VIIl- Disclaimer = 1X - Confirmation and Declaration  Validation and Summary ~ Submission
SECTION VIl - DISCLAIMER Draft

Please tick and complete, where applicable and appropriate:

The amount of corresponding total payroll adopted to calculate the percentage in Section V(1)(d)(iv) of this annual return is extracted from the statement submitted by the representative / relevant
employer's auditor(s) to the trustee’s auditor pursuant to section 20(7A) of the ORSO for the financial year in respect of the Scheme. No verification of the accuracy of this amount has been
performed.

The information given in Annex to Section V of this annual return was provided by the representative / relevant employer(s) of the Scheme. Mo verification of the accuracy of the information has been
performed

Others, if any. Please specify details
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5.3.10. Section IX- CONFIRMATION AND DECLARATION

Check and confirm the information on section 1X.

eFORM MPF(ORS0)-AR MANDATORY PROVIDENT FUND SCHEMES ORDINANCE (CAP 485) (the Ordinance) Annex B to V.10
OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE (CAP 426) (the ORSO)
ANNUAL RETURN OF AN MPF EXEMPTED ORSO REGISTERED SCHEME
Section 10 of Schedule 2 to the M, 'y Provident Fund Schemes (Exemption) Regulation (Cap 4858) and
Section 30 of the Occupational Retirement Schemes Ordinance (Cap 426)

ORSO Registration No.: Scheme Name:

Financial Year From: Financial Year To:

< -ibution Annex To V - Employee Information VI - Financial Infermation Wil - Investment Profile Wil - Disclaimer 1% - Confirmation and Declaration =  Validation and Summary Submission >

SECTION IX - CONFIRMATION OF COMPLIANCE AND DECLARATION

I/we hereby confirm that the trusteeship requirement under section 25 of the ORS( been complied with in relation to the Scheme.

has

has not

1/We hereby declare that to the best of my/our knowledge and belief, the informatio B%l return is correct and complete

Name of trustee (in English):

« Upload the Financial Statement and Auditor’s Report.

[The file name of Financial Statement must begin with the prefix:
FS_[ORSO Registration No]_[Financial year ended (YYYYMMDD)]
Example: FS_R0210000_20201231.pdf ]

[The file name of Auditor Report must begin with the prefix:
AUD_[ORSO Registration No]_[Financial year ended (YYYYMMDD)]
Example: AUD_ R0210000_20201231.pdf]

e Select the opinion from auditor’s report and name of auditor.

ATTACHMENTS (FINANCIAL STATEMENT AND AUDITOR'S REPORT)

Financial Statement
Auditor's Report:

Opinion from Auditor’s Report Unqualified Qualified

Name of Auditor:

«  Click [Save as Draft] to save all contents of the eForm as Draft.
«  Click [Previous] to save and go to previous section.

e Click [Next] to save and go to next section.
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ATTACHMENTS (FINANCIAL STATEMENT AND AUDITOR'S REPORT)

Financial Statement:
Auditor's Report
Opinion from Auditor's Report: Unqualified Qualified

Name of Auditor:

5.3.11. VALIDATION AND SUMMARY
«  Check the information of each section and click [Print] to print the <Summary> page.

«  Click [Ready to Submit] to change the form status from “Draft” to “Ready to Submit”. The
eForm will then become not editable and redirect to <Submission> page.

e Click [Next] to enter the <Submission> page.

Name of Administrator (in English): TEST TRUSTEE 001

Name of Administrator (in English): 123123123123123

ATTACHMENTS (FINANCIAL STATEMENT AND AUDITOR'S REPORT)
Financial Statement:

Auditor's Report:

Opinion from Auditor’s Report. Ungualified Qualified

Name of Auditor: STEVE TEST AUDITOR + HELLO

Save as PDF e

5.3.12. SUBMISSION
The Primary accounts shall
e fill in the [Title or Position] and

e  click [Submit] to submit the eForm upon receiving an email notification request for the AR
submission; or

e click [Reject] to reject the submission and provide the reason. The status of eForm will be
changed back to the “Draft”.

e click [Previous] to save and go to previous section.
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< -Contribution ~ Annex ToV - Membership  VI-Financial Information VIl -Investment Profile VIl - Disclaimer  1X - Compliance and Declaration  Validation and Summary | Submission >

SUBMISSION
**If there are more than one designated person, the date of last designated person press the "Submit” button will be taken as the date of submission.

**|f any of the designated persons (more than one designated person in the scheme) pressed the "Reject’, all designated person(s) will be required to press "Submit" again
once the eform is ready for submission.

Name of Administrator Name of Authorized Person Title or Position Date and Time of Submission

— o @

5.3.13. SUBMISSION RESULT
Show the submission date and time and the submission ID, if submission successfully.

SUBMISSION RESULT

Your annual return is submitted successfully.

If you need to retrieve the file of your submitted annual return for record (save or print), please click Submission History on the top menu bar and then select the appropriate download link.

Submission on : ]

Submission 1D: =

5.4. eForm of Annual Return of Non-MPF Exempted ORSO Registered Scheme

e  Enter the eForm by clicking menu item [AR of MPF Exempted ORSO Reg. Sch.].

32 User Manual  Security Tips  Logout

\

Welcome = B
Wi "
p e o N

Last Login Time: 06-07-2021 11:53:54 Successful

General Information Account Management

ADMINISTRATOR INFOR| 3] pocument Information

Name of Administrator.

> AR of MPF Exempted ORSO Reg. Sch.

Login ID: CPAZ1I Batch Submission [ Email Address: L 1" Fh

Investment Profile Maintenance
LIST OF POOLING AGREE

Submission History
Pooling Agreement Name

LIST OF NON-POOL SCHEMES

e Click [Notes] to open the Notes of the eForm.
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= AR of Non-MPF Exempted ORSO Reg. Sch.

OCCUPATIONAIL RETIREMENT SCHEMES ORDINANCE (CAP 426) FORM ORS-4
ANNUAL RETURN
(Under Section 30 of The Occupational Retirement Schemes Ordinance)

|- The Scheme 11 - Change in Scheme Particulars  1I1- Membership 1V - Contribution v -Financial Info  VI-Compliance and Declaration ~ Validation and Summary ~ Submission

SECTION | - THE SCHEME

(1) ORSO Registration no. of the Scheme

(2) Name of the Scheme (in English):

Name of the Scheme (in Chinese)

(3) Financial year covered by this return ("the financial year"): -

Read it carefully and click [Close] to continue.

Notes

Section 30 of the Occupational Retirement Schemes Ordinance (“Ordinance”) requires that an annual return in respect of a registered
occupational retirement scheme (“Scheme”) must be submitted to the Registrar of Occupational Retirement Schemes within 6 months
after the end of the Scheme’s financial year, or such longer period as the Registrar may allow. This annual return should be completed by
the administrator of the Scheme and sent by the designated person to The Registrar of Occupational Retirement Schemes.

Please read carefully the following guidance notes for completion of this annual return :

1. If boxes are provided, please choose whichever is appropriate.

2. Amounts should be expressed in Hong Kong dollars and rounded off to the nearest dollar. Where the original currency is not in Hong
Kong dollars, its equivalent amount in Hong Kong doellars using the exchange rate prevailing at the date of the relevant financial year-
end should be given. Negative amounts should be shown in brackets.

3. Every care must be taken to ensure that correct information is provided in the annual return. It is an offence under section 79 of the
Ordinance for any person to provide information which is false in a material particular and which he knows to be false or he has no
reasonable ground to believe to be true in such particular. Please also note that giving false or incorrect information in the annual
return may result in the registration of a scheme being cancelled under section 42 of the Ordinance.

54.1. Section | - THE SCHEME

e Click to choose the [Registration No. of the Scheme].
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I=The Schame | 11 - (rangs in Soheme Parculas Membsrship V- Confribetion V- Faarciallindy V1 - Confirmaton and Dedarates VValidation and Semesary

For scharod parscipatinng i g pocling sgreament only

i M of T puisolng Bgrerrairl whech appleit 10 Khe Sciwesne (i Erginh

e Click [Change to another scheme] if the Primary accounts or Sub-accounts want to change the
scheme and clear the eForm.

e Click [Save as Draft] to save all contents of the eForm as Draft.

e  Click [Next] to save and go to next section.

(]
-
[
(=]
-
n
V]

5.4.2.  Section Il - CHANGE IN SCHEME PARTICULARS DURING THE FINANCIAL
YEAR

e Choose [Yes] and provide the details if there is any change in the scheme particulars which have
not yet reported to the Register. Otherwise, choose [No] and skip it.
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I-The Scheme  ERSCRSNgE N SOhSTE FIRICUINE Y 18- Wembership IV -Contribuson  V-Finanol infe %1 - Coafirmadon asd Declaractes

SECTION I - CHANGE I SCHEME PARTICULARS DURING THE FINANCLAL YEAR (1 footnote below)

wper aery CHEOOE 5 Fup peherme oirtiy ey midss s rof ot seporiig B3 He Rt ? Yeu Mo

] I el Pl S Orviee Oeliils

Hode ¥ This. is The St rnasl e o e Tied wath the Registrar, only thodes chsrges of sohbme partaoulans shioh fook plics 586 the registetion of the Sobeime Rase 52 Be seporied inSactaoan il of ths

SEILETL

Click [Save as Draft] to save all contents of the eForm as Draft.
e  Click [Previous] to save and go to previous section.

e Click [Next] to save and go to next section.

1= The Soheeee | - Change in Sdheme Parficules i - blpmEwryhig Pt~ CopnriaSion V-Finanoid inde v - Coafirmaces &

SICTION N - CHANGE 4 SCHITME PARTICULARS [IRING THE FIKANCLAL VAR (e fo0mnote below)
en My Chasge in P scheme partaulers wiich Rure el et tepartid B Hhe Regstn eu ]

L] 1T s, i DEOhie Oe1alS

sd Disclarates

Bdar i Semmary  Sebmi
Draft

Hone" IF this iS T Sret Snvsl retam 10 e Nied weth 1he REQRStIe, oy Thodes Chibfges of SOhmie DO ulsns mheh 100K (a0 59es the negirteation of The SBolemee i 00 B separed i St il of the

n i
o | [

BEILETL

5.4.3. Section Il - MEMBERSHIP

e  Fillin the total number of members of the scheme as at the date of the financial year-end.

e  Fill in the number of members of the scheme who were holders of Hong Kong Identity Cards
within the meaning of the Registration of Persons Ordinance (Cap 177) as at the date of the

financial year-end.

e  Choose whether there is a consultative committee formed by members of the Scheme under

section 32.

- Thay G hprray i - Chagnge in Gobame Partaulyey H - Mambamnbin - Condnidion V- Pirgecisd infs W] - ConBrmaton asd Declaraton OIAL 3 STIRDEATY Subre
SECTION Bl - WEMBERSTP Deatt
Tyt Vit W Soheie 85 A1 O e OF Tt T =
- b . T W WETE ¥ - e o K ¥ Pt i ar
01 ol the = fru: 5
et .: i | TR o ot e 5

Click [Save as Draft] to save all contents of the eForm as Draft.
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e  Click [Previous] to save and go to previous section.
e  Click [Next] to save and go to next section.

I-Theschene 8- Cunpein Schwme ot [JRMBTBRINGN 1v-Contistin  v-Fewscalif V] - Confirmation sed Declaration  Validation 18d Semmary  Sebmivion

{1 Toksl mumiter o masmibesrs of e Scheme 5 51 e dale of the frascal weaed

{30 My & rreimbaird o v Schintid wh: wing hokden oF Hong K kintily Caidi within T Saning of U Regiiliatisn of Petiond Gedinands (CAP 17T}
5 i vl clati o et firiarecial ke

{30 these i CoRUR B COMiTELe: Foemad by memiberd of the Schime uder Bection 127 e . -]

5.4.4. Section IV-CONTRIBUTION

e  Fill in the amount of contribution made to the scheme by the representative employer and relevant
employer, if any.

I- The Scheme 0~ Change in Scheme ParSiculsns 8 - Memberhip _ W-Finarcial infie %1 - ConBrmacon asd Declirston Validetion asd Semmeary  Submicden
{3 Corvmbeations made 10 The Scheme by the rdevard employer

{80« R o4 They rpbrenn amplapen  TEST MORMAL EMPLOVER i

I [} Bursirer s rgielanlion S i Hofg Kong o Tht fepreseriulive emglaped, il asy

1c) Percentage of saaTg sages. of payodl of soheme members meguised 1o b contrituted Dy the Sypel empiope inresgect of e emplopees. i sooomiance with the benms. of T Scheme
(ooanbrilbe o rafe

¥ thies aie Sitlpanl arrplopeds Contibe fion calid apohcalils 1o cllirkirs of i hunrar &, dpecily th rigectier rifles.]
Dirletr Chsit of membery Prreenlage (%) 3

T Amaurt of confribations made 82 the Schemss by Tht IEpresentativg SMokoyes i espect of T mamiters of the Scheme {who ae Bolder s of Hong Kofg Kavily Cios of who are employed by
FeEvy Y HiAe] KOsl 1 e el prar

|- Tl Sctuprre 1< Chrsge i dws e _ o P sts 11— Casfrmasas azd Dedarases  VabdnSes azd Ssmmary  Sebmisas
) Aomcagsl & s b e By i g oy L l.||hmlulwkm|mxrhﬂ&rlulmwm:.ﬂlnmﬂmq’
Fairry s S B i Hhee Piriiracil e
i o) Koyd SOl )

W} Dedingny srreesl contrituions

) il rspecial ooniributions, iy

Vi Tl cordriafons

Abmoamt of Coniributions, i By, mrasde 50 the SCheme by members. of Tae Scheme (who are holders of Hong Konp dentfy cands of wha s emplored s Hang
Fonghin the Tnancial year

Click [Collapse] to collapse the section of relevant employer(s).

Version 2: April 2022 Page 37



User Manual for eORSO Portal
Annual Documents Submission of ORSO Schemes

e  Click [Expand] to expand the section of relevant employer(s).

| = Thap Secluirrng B - Change in 5chame Parliculan - Mambarifip _ ¥ -Fagng s 1 - Cosfroafon asd Dechirafon  VabdaSon asd Semmary  Ssbooases

o eGPl Pt ey S nelevar ermglipns, ovaly i (2] el (3) belee ahedi e commplried

o D St Pl Clpi il B &4 m.mm-mamummnnmnipﬂdnwudhm il masa (1] (3] (3]

Eariom - pbrtireg e (19, ey comtribotion parteulant ielating B nach ielvast sgloyer bkl b dupplied
(1) G saie Byt byt e gk
(2] G Sdeia By B by b ok
1) - W of Tz el smployer.  TEET MORUAL EMPLOYER ¥

CAptamnaml of coniribamons. if 5oy Made 10 Th Solberme by memibers of The Soheme [t Se holsrs of Hong King iealiny Cands of i e emplopsd i Hoag
oyl i the B iad pear

e  Click [Save as Draft] to save all contents of the eForm as Draft.
e Click [Previous] to save and go to previous section.

e  Click [Next] to save and go to next section.

L-The Scheme B - Change n Schome Part ey - Merrdershep _ Vehascia il \1- Cazfrmases asd Declarzsas  Vabdases 3sd Summary Scbhmuass

I e Scheme has Oly 0ne relevint employwe Soly Remwd (2) and (3) Belom should De completed

I Be Scherne covers Bwo O ooy rebevant empliope s That are telated 10 0ach other I the Mmacner 48 soecifnd In sechion 67 of Be Ondinance, s Berma (1) (2) and (3)
below shouls be compieted In completing iem (). T ContrBution particulans 1elsting 15 each relevant emmploym should be suppiled

[ (oo 28 L Coleosead
(1) Cortnbtions made 10 the Scheme Dy the representative emgloyer
(2) Conmbstons made 1 the Scheme by the relevant empioyer [
() - Naene Of the refevant emgloyer  TEST NORMAL DMPLOYTR >
§ (. Moog Koog dolacs)
FHAMOUN of CONDUBONS, If 2y, Made 1) the Scheme By Members of The Scheme (who aee holders of HOOg Kong Kentty Cands or who Me employed i HONg
wOn)) i the Snancial pear

5.4.5. Section V - FINANCIAL INFO

Follow the instructions of section V to fill in the required fields.
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" - Merrbership ¢ - Cormags

Dentt
at
- - ae o Certficane subeTeTied under Secthon 15 0r 31 of
e Click [Save as Draft] to save all contents of the eForm as Draft.
e  Click [Previous] to save and go to previous section.
e Click [Next] to save and go to next section.
Aggregate market value (or, where no aggregate market value is available, the net realizable value) of the assets of the Scheme available to pay the benefits of scheme members as at
the date of the financial year-end:
For schemes participating in a pooling agreement only
The value of the assets attributable to the Scheme under the pooling agreement available to pay the benefits of scheme members as at the date of the financial year-end:
Scheme Assest.
(2) Aggregate Vested Liability and Aggregate Past Service Liability
For defined contribution schemes only
The aggregate vested liability and aggregate past service liability of the Scheme as at the date of the financial year-end:
For defined benefit schemes only
The aggregate vested liability and aggregate past service liability of the Scheme as per the most recent actuarial valuation of the actuarial certificate submitted under section 15 or 31 of
the Ordinance
a) Aggregate vested liability: | b) Aggregate past service liability: 12.00
5.4.6. Section VI - CONFIRMATION AND DECLARATION
Check the information on section V1.

I-The Soheme B - Change in Schemse Partoules. B - I TRbet WV - Cndrisneon ¥ - Financisd info VI-CaonS ion end akiasaz a3 ==ar  Sabmaaiaz
EECTICM W1 - CORFIRALTION OF DOMIPLLAKCE AND DECLARATION Draft
11 For schemmen goreseed By Enant onfy

L hepetey DONEaT T thee repuinemaend of the Crdinance has been complied with in relstan b the SCheme.
(2] o ll mobevead
L Fepbey sheciing tha'? 1o b beed? of o inceidger and Beleed the information ghees in this snnusl ietum

I o andl oomclete

Flarran of derpgradied pernaon §

P 0 Gesgnabed person.

Upload the Financial Statement and Auditor’s Report.

[The file name of Financial Statement must begin with the prefix:

FS_[ORSO Registration No] _[Financial year ended (YYYYMMDD)]
Example: FS_R0210000_20201231.pdf
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[The file name of Auditor Report must begin with the prefix:
AUD_[ORSO Registration No]_[Financial year ended (YYYYMMDD)]
Example: AUD_ R0210000_20201231.pdf

ATTACHMENTS (FINANCIAL STATEMENT AND AUDITOR'S REPORT)

Financial Statement:

Auditor's Report:

QOpinion from Auditor's Ungualified Qualified
Report

Name of Auditor

e  Select the opinion from auditor’s report and name of auditor.
ATTACHMENTS (FINANCIAL STATEMENT AND AUDITOR'S REPORT)
Financial Statement
Auditor's Report.
Opinion from Auditor’s Unqgualified Qualified
Report:
Name of Auditor
e Click [Save as Draft] to save all contents of the eForm as Draft.
e Click [Previous] to save and go to previous section.
e  Click [Next] to save and go to next section.
ATTACHMENTS (FINANCIAL STATEMENT AND AUDITOR'S REPORT)
Financial Statement:
Auditor's Report:
Opinion from Auditor's Ungualified Qualified
Report
Name of Auditor:

54.7. VALIDATION AND SUMMARY
e  Check the information of each section and click [Print] to print the <Summary> page.

e Click [Ready to Submit] to change the form status from “Draft” to “Ready to Submit”. The
eForm will then become not editable and redirect to <Submission> page.

e  Click [Next] to enter the <Submission> page.
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1= Theh SSbuiaTis W Chufege i St Toe Frartad Ui § | = vy o'+ CoiriSa e W = Friaresl il V1 - ComErmaton asd Dodhradan Validaton and Summaruy
ATTACHMINTS TTR - AND ALITHTY ORT)
F
L L diTd (= 2

5.4.8. SUBMISSION

The Primary accounts shall

5
S

fill in the [Title or Position] and
click [Submit] to submit the eForm; or
click [Reject] to reject the submission and provide the reason. The status of eForm will be
changed back to the “Draft”.
click [Previous] to save and go to previous section.
- Thar Sefarme 1l - Change n Soherme Particuls g I - Rdprmiseritun [ = W Fenaecisd I=fa 11 - Camfrmatas azd Diechiratas  waliafon s Sommay Sulbrnintion
SIMIWIREION ot
=i theve ane meons Hhsn one e gl person, T dyie of Brsd eseQraried [ S0n phess The "Sasbemet” BUmon willl De dalen a5 the dabe of sUlbmisason
hame of Daiigriated Persos Mwrren of Aotheosized Person T o Positieon Dot aned Tierwr od Subssinsbon

4.9.  SUBMISSION RESULT

how the submission date and time and the submission ID, if submitted successfully.

SUBMISSION RESULT

Your annual return is submitted successfully.
If you need to retrieve the file of your submitted annual return for record (save or print), please click Submission History on the top menu bar and then select the appropriate download link

Submission on:

Submission ID: =
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5.5. Batch Upload of Annual Return of MPF Exempted / Non-MPF Exempted ORSO
Registered Scheme

5.5.1.  Annual Return of Pooled ORSO Registered Scheme

Enter the page by clicking the menu item [AR of Pooled ORSO Reg. Sch.] under [Batch Submission].

\ Welcome
.- Last Login Time: 2022 137

General Information Account Management
General Information

General Information

Login ID: CPy . L Office Phone No. Email Address:

LIST OF POOLING AGREEMENTS

Pooling Agreement Name

Total number of records: 3

LIST OF NON-POOL SCHEMES

Scheme No. Scheme Name

Search a batch submission record in “Draft” or “Ready to Submit” status.

Enter the [Batch No.] to search by [Batch No.].

Enter the [Pooling Agreement Name] to search by [Pooling Agreement Name].

e Click = toselect the [Batch Upload Status] either [Draft] or [Ready to Submit] for the searching.
e Click [Search] to show the search result against the search criteria.

e Click [Reset] to reset the search criteria to default value and reset the search result to default
result.

Batch Upload

Batch No. Pooling Agreement Name:

Batch Upload Status:

e Click [View/Edit] to view or edit of a particular batch in the result list.

e  Click [Delete Draft] to delete the relevant draft of batch and attachments.
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. 3 Last Batch Modified . )
Batch No. Pooling Agreement Name Type of Document Batch Upload Status Last Modified By Date and Time View / Edit Delete Draft

Annual return of ORSO

010011 MPF exempted registered  Draft EETE 04-07-2021 17:45.04 = Edit Delete Draft
scheme
Annual return of ORSO

010010 MPF exempted registered  Draft = =u 04-07-2021 17:38:29 fie Ed Delete Draft
scheme
Annual return of ORSO

000515 B MPF exempted registered  Draft = 28-06-2021 19:58:59 fie Ed Delete Draft

scheme
Annual return of ORSO

000514 Non-MPF exempted Draft 28-06-2021 19:15:54 fie Ed Delete Draft
registered scheme

After clicking the [View/Edit] of a batch in the result list, the Primary accounts or Sub-accounts can
enter the relevant batch upload page for editing.

Batch Upload - Annual Return of MPF Exempted ORSO Registered Scheme Batch Submission

Download Excel Template Draft
INFORMATION OF BATCH UPLOAD

Batch No
Name of Pooling Agreement : Type of Document :

Name of Auditor :

BATCH ANNUAL RETURN EXCEL AND ATTACHMENTS UPLOAD

File Name Document Type Upload Date and Time  Exception Report Delete

Note1: Only the attachments of schemes which are submitted successfully will be stored in Submission History
Note2: Please press 'Validate' to detect error(s) on files upload (see error code in the exception report, if any) and make amendment accordingly.

e Click [Change Name of Auditor] to change the name of auditor.
e Click  tochoose the name of auditor.
e Click [Save] to save the change.

e Click [Cancel] to cancel the change.
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Batch Upload - Annual Return of MPF Exempted ORSO Registered Scheme Batch Submission

Download Excel Template Draft

INFORMATION OF BATCH UPLOAD

Batch No. :

Name of Pooling Agreement : Type of Document :

Name of Auditor :

BATCH ANNUAL RETURN EXCEL AND ATTACHMENTS UPLOAD

File Name Document Type Upload Date and Time  Exception Report Delete

Notel: Only the attachments of schemes which are submitted successfully will be stored in Submission History.
Note2: Please press 'Validate' to detect error(s) on files upload (see error code in the exception report, if any) and make amendment accordingly.

Create a new batch submission of annual returns

e Click [New] to create new batch submission.

> Batch Upload

Batch Upload

Batch No: Pooling Agreement Name

Batch Upload Status:

Click - to select the [Pooling Agreement Name] for the creation.

Batch Upload - Create New Batch

Pooling Agreement Name : Type Of Document :

Name of Auditor :

e Click  toselect the [Type of Document.] for the creation.
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Batch Upload - Create New Batch

Pooling Agreement Name : Type Of Document :

Annual return of ORSO Non-MPF exempted
Name of Auditor :
registered scheme

Annual return of ORSO MPF exempted registered
scheme

e Click = to select the [Name of Auditor] for the creation.

Batch Upload - Create New Batch

Pooling Agreement Name Type Of Document

Name of Auditor |

TEST

e Click [Create] to create the batch

e Click [Close] to close the creation popup.

Batch Upload - Create New Batch

Pooling Agreement Name : Type Of Document

Name of Auditor :

e Click [Download Excel Template] to download an Excel template of Annual Return of Pooled
MPF Exempted / non-MPF Exempted ORSO Registered Scheme Batch Submission.

(The Sub-accounts should prepare the annual returns by using this template before uploading
the other PDF files.)
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Batch Upload - Annual Return of MPF Exempted ORSO Registered Scheme Batch Submission

I Download Excel Template I

INFORMATION OF BATCH UPLOAD

Baich No. :

Name of Pooling Agreement :

Name of Auditor :

BATCH ANNUAL RETURN EXCEL AND ATTACHMENTS UPLOAD

File Name

Document Type

Draft

Type of Document :

Upload Date and Time  Exception Report Delete

Note'l: Only the attachments of schemes which are submitted successfully will be stored in Submission History.
Note2: Please press 'Validate' to detect error(s) on files upload (see error code in the exception report, if any) and make amendment accordingly.

e  Click [Choose file] to upload the Excel files of annual returns, PDFs of financial statements,
auditor’s report and governing rules, if any.

File Name

Annual Return

AR_[Any name].xlsx

The single file name convention must begin with the
prefix: AR_[any name]

Example: AR_HSBC_20201222.xIsx

Zip of Financial

FS_[Any name].zip

The zipped file name convention must begin with the

(YYYYMMDD)].pdf

Statements prefix: FS_[any name]
Financial FS_[ORSO Registration  |The single file name convention must begin with the
Statement No]_[Financial year ended |prefix: FS_[ORSO Registration No]_[Financial year

ended (YYYYMMDD)]

Example: FS_R0210000_20201231.pdf

Zip of Auditor
Report

AUD_[Any name].zip

The zipped file name convention must begin with the
prefix: AUD_[Any name]

Auditor Report

AUD_[Any name].pdf

In order to link with the auditor’s report to the annual
return, please ensure to put the file name at column N
(for non-MPF exempted) and column BJ (for MPF
exempted) in the AR Excel Template

Example: AUD_ XXX 20201222.pdf

Version 2: April 2022

Page 46




User Manual for eORSO Portal
Annual Documents Submission of ORSO Schemes

iOnIy applicable to MPF exempted ORSO registered schemes only

Zip of Governing
Rules

GR_[any name].zip

The zipped file name convention must begin with the
prefix: GR_[any name]

Governing Rules [GR_[ORSO Registration
No]_[Financial year ended
(YYYYMMDD)].pdf

Or

GR_[ORSO Registration
No]_[Financial year ended
(YYYYMMDD)]_[Any

name].pdf

BATCH ANNUAL RETURN EXCEL AND ATTACHMENTS UPLOAD

Di=cLimeenil Ty

The single file name convention must begin with the
prefix: GR_[ORSO Registration No]_[Financial year
ended (YYYYMMDD)] or GR_[ORSO Registration
No]_[Financial year ended (YYYYMMDD)]_[Any
name]

Example: GR_R0210000_20201231.pdf

Updosd abe and Time  Exceplion Repoet DCeelete

e Click [Validate] to validate the uploaded files.

BATCH ANNUAL RETURN EXCEL AND ATTACHMENTS UPLOAD

Document Type

Upload Date and Time Excepltion Re;
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e  Click [File name] to download the original file.

e  Click [Exception Report] to download the exception report. The Sub-accounts should make the
rectification on error in the exception report, then upload the file again with same file name and

press “Validate”.

e Click [x] to delete the uploaded file.

BATCH AMKUAL RETURM EXCEL AND ATTACHMENTS UPLDAD

Deelede

F il Moaimee Depszureent Tygse Upioad Dabe and Time  Exceplion Report
Annual Retum OFOT-2020 152807 AR._Fuosption_edm
= Al PRport 15280
pie Ll e T Ll 152400
- Firnc sl D1 ermnd 007200 1326002 F3 Excsption R
Gorverming Rules 00200 10z 3R Fxosoticn R111111
hiohe ) Only the stischmenis of schemes which are sobmitied successtully will be sioned in Sobmission Histony
Hobed Flease press Vabdade' io detect ermuis) on Tikes upiond [See ermor oo in The excepbon neport, iF amy) and make smendment sooondingy

e If there is no “Exception Report” has been generated, the user can:

e Click [Next] to enter the Disclaimer page of the relevant scheme.

e Click [Validate] to validate the uploaded files again after rectification of error.

e Click [Close] to close the Batch Upload popup.

BATCH ANNUAL RETURN EXCEL AND ATTACHMENTS UPLOAD

File Name

Document Type
Annual Return
Auditor Report
Financial Statement
Financial Statement

Governing Rules

Upload Date and Time
07-07-2021 15:26:07
07-07-2021 12:26:02
07-07-2021 15:26:01
07-07-2021 15:26:02

07-07-2021 15:26:22

Note1: Only the attachments of schemes which are submitted successfully will be stored in Submission History.

Note2: Please press Validate' to detect error(s) on files upload (see error code in the exception report, if any) and make amendment accordingly.

Exception Report
No Exception
No Exception
No Exception
No Exception

No Exception

Delete

X
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After clicking [Next], please read and complete the disclaimer.

Draft
DISCLAIMER

Please tick and complete, where applicable and appropriate:

The amount of corresponding total payroll adopted to calculate the percentage of this annual return is extracted from the statement submitted by the representative / relevant
employer's auditor(s) to the adminstrator's auditor pursuant to section 20(7A) of the ORSO for the financial year in respect of the Scheme. No verification on the accuracy of this
amount has been performed.

The membership details given in this annual return was provided by the representative / relevant employer(s) of the Scheme. No verification on the accuracy of these details has
been performed.

Others, if any. Please specify detail:

CONFIRMATION OF COMPLIANCE AND DECLARATION
| hereby confirm that the trusteeship requirement under section 25 of the ORSO has been complied with in relation to the Scheme.

| hereby declare that to the best of my knowledge and belief, the information given in this annual return is correct and complete.

Name of Administrator

Name of Administrator

e Click [Close] to close the batch upload popup.
e Click [Save as Draft] to save all contents of the batch as Draft.
e  Click [Previous] to save and go to previous section.

e  Click [Next] to save and go to the summary page.

Draft
DISCLAIMER

Please tick and complete, where applicable and appropriate:

The amount of corresponding total payroll adopted to calculate the percentage of this annual return is extracted from the statement submitted by the representative / relevant
employer's auditor(s) to the adminstrator's auditor pursuant to section 20(7A) of the ORSO for the financial year in respect of the Scheme. No verification on the accuracy of this
amount has been performed.

The membership details given in this annual return was provided by the representative / relevant employer(s) of the Scheme. No verification on the accuracy of these details has
been performed.

Others, if any. Please specify detail:

CONFIRMATION OF COMPLIANCE AND DECLARATION
| hereby confirm that the trusteeship requirement under section 25 of the ORSO has been complied with in relation to the Scheme.

| hereby declare that to the best of my knowledge and belief, the information given in this annual return is correct and complete

Name of Administrator

Name of Administrator :
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In the summary page, the Primary accounts and Sub-accounts can view (a) the no. of records which are
uploaded successfully and the status of ready to submit; and (b) a list of files uploaded in the batch.

e Click [Close] to close the batch upload popup.

e Click [Previous] to save and go to previous section.

e Click [Ready to Submit] to change the batch upload status from the [Draft] to [Ready to Submit]

and proceed to <Submission> page.

SUMMARY

Batch No

Name of Pooling Agreement

Annual return of ORSO MPF exempted registered scheme

Name of Auditor : TEST

Total AR Ready for Submit (Success / Total AR) : 212

Total AUD Ready for Submit (Success / Total AUD) : 11

File Name Document Type

Annual Return
Auditor Report
Financial Statement
Financial Statement

Governing Rules

Primary accounts shall

e fill in the [Title or Position] and

Type of Document :

Total FS Ready for Submit (Success / Total FS) : 2/2

Total GR Ready for Submit (Success / Total GR) 11

Upload Date and Time
07-07-2021 15:26:07
07-07-2021 15:26:02
07-07-2021 15:26:01
07-07-2021 15:26:02

07-07-2021 15:26:22

Exception Report
No Exception
No Exception
No Exception
No Exception

No Exception

Ready to Submit I

e click [Submit] to submit the batch of schemes upon receive an email notification request to

submit the returns; or

e click [Reject] to change the batch upload status to [Draft] and provide the reason. The status of
the batch submission will be changed back to the “Draft”.
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Batch Upload - Annual Return of MPF Exempted ORSO Registered Scheme Batch Submission

Ready to Submit

SUBMISSION
Batch No 010020
Name of Pooling Agreement : ABCTST2 Type of Document :

Annual return of ORSO MPF exempted registered scheme

Name of Auditor : TEST

**|f there are more than one administrator, the date of last administrator press the "Submit" button will be taken as the date of submission.

**|f any of the administrator (more than one administrator in the scheme) pressed the "Reject’, all administrator(s) will be required to press "Submit" again once the eform is ready for

submission
Name of Administrator Name of Authorized Person Title or Position Date and Time of Submission
- <D D
= . =

e Click [Close] to close the batch upload popup.
e  Click [Previous] to save and go to previous section.

Batch Upload - Annual Return of MPF Exempted ORSO Registered Scheme Batch Submission

Ready to Submit

SUBMISSION
Batch No 010020
Name of Pooling Agreement ABCTST2 Type of Document :

Annual return of ORSO MPF exempted registered scheme

Name of Auditor : TEST

**|f there are more than one administrator, the date of last administrator press the "Submit" button will be taken as the date of submission.

**|f any of the administrator (more than one administrator in the scheme) pressed the "Reject’, all administrator(s) will be required to press "Submit" again once the eform is ready for

submission
Name of Administrator Name of Authorized Person Title or Position Date and Time of Submission
. [ submit 1 Reject
. =

Show the submission date and time and the submission ID, if submitted successfully.
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SUBMISSION RESULT

Your annual return is submitted successfully.
If you need to retrieve the file of your submitted annual return for record (save or print), please click Submission History on the top menu bar and then select the appropriate download link

Submission on L]

Submission ID: =

5.5.2.  Annual Return of Non-Pool ORSO Registered Scheme

This function is applicable to the non-pool scheme with only one ORSO administrator. Please submit
the annual return, financial statement, and auditor’s report via eForm for the non-pool schemes with
more than one administrator.

Enter the page by clicking the menu item [AR of Non-pool ORSO Reg. Sch.] under [Batch
Submission].

Version 1.0.3 User Manual  Information Graphic  Security Tips  Logout
\- Welcome
[ L) O et Last Login Time: 01-04-2022 12:47:12 Successful
General Information Account Management

General Information
Annual Document Information

General Information

eForm Submission

ADMINISTRATOR INFOR
AR of Pooled ORSO Reg. Sch

1t Profile tenance I '

Login ID: CP Submission History office Phone No Email Address:

Name of Administrator.

LIST OF POOLING AGREEMENTS

Pooling Agreement Name

Total number of records: 3

LIST OF NON-POOL SCHEMES

Scheme No. Scheme Name

Search a batch submission record in “Draft” or “Ready to Submit” status.

e Enter the [Batch No.] to search by [Batch No.].

e Click = toselect the [Batch Upload Status] either [Draft] or [Ready to Submit] for the searching.
e Click [Search] to show the search result against the search criteria.

e  Click [Reset] to reset the search criteria to default value and reset the search result to default
result.
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AR Submission > Batch Submission(Non-pool)

Batch Upload

Batch No. Batch Upload Status:

e  Click [View/Edit] to view or edit of a particular batch in the result list.

o  Click [Delete Draft] to delete the relevant draft of batch and attachments.

Batch No. Type of Document Batch Upload Status Last Modified By

Annual return of Non-MPF exempted

ORSO Reg. Scheme Ready $o Submit

Annual return of Non-MPF exempted

Draft
ORSO Reg. Scheme
f
Annual return of Non-MPF exempted Ready to Submit
ORSO Reg. Scheme
f
Annual return of Non-MPF exempted Ready to Submit -
ORSO Reg. Scheme
Annual return of Non-MPF exempted Draft
ORSO Reg. Scheme @
Annual return of MPF exempted ORSO
== 5 P Draft -

Reg. Scheme

Last Batch Modified Date and Time

04-04-2022 17:3211

31-03-2022 17:50:42

16-03-2022 09:00:00

13-03-2022 09:00:00

11-03-2022 11:06:55

11-03-2022 09:00:00

 tiew - overch L ket )

View / Edit Delete Draft

D CIED

After clicking the [View/Edit] of a batch in the result list, the Primary accounts or Sub-accounts can

enter the relevant batch upload page for editing.

Batch Upload - Annual Return of Non-MPF Exempted ORSO Registered Scheme Batch Submission

Download Excel Template

INFORMATION OF BATCH UPLOAD

Batch No.

Type of Document : Annual return of Non-MPF exempted ORSO Reg. Scheme

Name of Auditor I= " Change Name of Auditor

BATCH ANNUAL RETURN EXCEL AND ATTACHMENTS UPLOAD

1, Choose file

File Name Document Type Upload Date and Time

Total number of records : 0

Note1: Only the attachments of schemes which are submitted successfully will be stored in Submission History.

Exception Report

Note2: Please press 'Validate' to detect error(s) on files uploaded (see error code in the exception report, if any) and make amendment accordingly.

Draft

Delete

e  Click [Change Name of Auditor] to change the name of auditor.

e Click to choose the name of auditor.

e Click [Save] to save the change.
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e  Click [Cancel] to cancel the change.

Batch Upload - Annual Return of Non-MPF Exempted ORSO Registered Scheme Batch Submission

Download Excel Template

INFORMATION OF BATCH UPLOAD

Batch No.

Type of Document : Annual return of Non-MPF exempted ORSO Reg. Scheme

Name of Auditor Im . = Change Name of Auditor

BATCH ANNUAL RETURN EXCEL AND ATTACHMENTS UPLOAD

1, Choose file

File Name Document Type Upload Date and Time Exception Report

Total number of records : 0

Note1: Only the attachments of schemes which are submitted successfully will be stored in Submission History.
Note2: Please press 'Validate' to detect error(s) on files uploaded (see error code in the exception report, if any) and make amendment accordingly.

Draft

Delete

Create a new batch submission of annual returns

e  Click [New] to create new batch submission.

AR > Batch i -pool)
Batch Upload
Batch No. Batch Upload Status:

e Click = toselect the [Type of Document.] for the creation.

Batch Upload - Create New Batch

Type Of Document | Name of Auditor

Annual return of Non-MPF exempted ORSO Reg. Scheme

Annual return of MPF exempted ORSO Reg. Scheme

| ows L ot J

e Click = toselect the [Name of Auditor] for the creation.

Batch Upload - Create New Batch

Type Of Document Name of Auditor

e  Click [Create] to create the batch

e Click [Close] to close the creation popup.
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Batch Upload - Create New Batch

Type Of Document

E=)

e Click [Download Excel Template] to download an Excel template of Annual Return of Non-pool
MPF Exempted / non-MPF Exempted ORSO Registered Scheme Batch Submission.
(The Sub-accounts should prepare the annual returns by using this template before uploading
the other PDF files.)

Batch Upload - Annual Return of Non-MPF Exempted ORSO Registered Scheme Batch Submission

Download Excel Template

INFORMATION OF BATCH UPLOAD
Batch No.

Type of Document Annual return of Non-MPF exempted ORSO Reg. Scheme

Name of Auditor I

BATCH ANNUAL RETURN EXCEL AND ATTACHMENTS UPLOAD

File Name Document Type Upload Date and Time Exception Report Delete

Total number of records : 0

Note1: Only the attachments of schemes which are submitted successfully will be stored in Submission History
Note2: Please press 'Validate' to detect error(s) on files uploaded (see error code in the exception report, if any) and make amendment accordingly

e  Click [Choose file] to upload the Excel files of annual returns, PDFs of financial statements,
auditor’s report and governing rules, if any.

File Name
Annual Return  [AR_[Any name].xIsx The single file name convention must begin with the
prefix: AR_[any name]
Example: AR_HSBC 20201222.xIsx
Zip of Financial [FS_[Any name].zip The zipped file name convention must begin with the
Statements prefix: FS_[any name]
Financial FS_[ORSO Registration  |The single file name convention must begin with the
Statement No]_[Financial year ended [prefix: FS_[ORSO Registration No]_[Financial year
(YYYYMMDD)].pdf ended (YYYYMMDD)]
Example: FS_R0210000 20201231.pdf
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Zip of Auditor
Report

AUD_[Any name].zip

The zipped file name convention must begin with the
prefix: AUD_[Any name]

Auditor Report

AUD_[Any name].pdf

In order to link with the auditor’s report to the annual
return, please ensure to put the file name at column N
(for non-MPF exempted) and column BJ (for MPF
exempted) in the AR Excel Template

Example: AUD_XXX_ 20201222.pdf

Only applicable to MPF exempted ORSO registered schemes only

Zip of Governing
Rules

GR_[any name].zip

The zipped file name convention must begin with the
prefix: GR_[any name]

Governing Rules

GR_[ORSO Registration
No]_[Financial year ended
(YYYYMMDD)].pdf

Or

GR_[ORSO Registration
No]_[Financial year ended
(YYYYMMDD)]_[Any
name].pdf

BATCH AMKNUAL RETURM EXCEL AND ATTACHMENTS UPLOAD

The single file name convention must begin with the
prefix: GR_[ORSO Registration No]_[Financial year
ended (YYYYMMDD)] or GR_[ORSO Registration
No]_[Financial year ended (YYYYMMDD)]_[Any
name]

Example: GR_R0210000_20201231.pdf

Lipdoad Cabe and Time  Exceplion Report Ceelede

e Click [Validate] to validate the uploaded files.
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BATCH ANNUAL RETURN EXCEL AND ATTACHMENTS UPLOAD

GO,

o | e |
N P bt e\

Fie Name Document Type Upload Date and Time  Exception Report Delede
Arousl Retum ? 152607 X
= AuSnor Report 15 x
- Francial STaement 1 x
- Franciyl Siatemes 152602 x

e  Click [File name] to download the original file.

e  Click [Exception Report] to download the exception report. The Sub-accounts should make the
rectification on error in the exception report, then upload the file again with same file name and
press “Validate”.

e Click [x] to delete the uploaded file.

BATCH ANKUAL RETURM EXCEL AND ATTACHMENTS UPLDAD

" L Choze e

Fille Hame Doscumerit Tygss Uplosd Dabe and Time  Exceplion Report Deelede

Annial Retam OFOT-2020 152807 AR_Fucsption_edm X

S F Al BRIt 152410 AUD Fxosplion sesmvosos pdf X

. A F: ROvKI] -

gty el ksl o o [rrs porerrd Bk R J WA - =] W

- - Firancisl 51 et 007200 182602 F: | ROLI3456 ot K

Garwerning Rules OFOT-20I0 152632 | OF, Fyoestion R111110pdf X

hicte | : Oty the stischments of sohemes which e subbmimied successiully will be stoned in Subimisghon Hishony

Reotel: Pledss press Valdate' 1o Setect &) on TS Upiond (S& SITor O in The: SXCpoon nepdet, iF 5 Snd maks Smendme Soondingly

e Ifthere is no “Exception Report” has been generated, the user can:
e  Click [Next] to enter the Disclaimer page of the relevant scheme.
e Click [Validate] to validate the uploaded files again after rectification of error.

e Click [Close] to close the Batch Upload popup.
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BATCH ANNUAL RETURN EXCEL AND ATTACHMENTS UPLOAD

File Name Document Type Upload Date and Time  Exception Report Delete
Annual Return 07-07-2021 15:26:07 No Exception X
e Auditor Report 07-07-2021 15:26:02  No Exception X
o Financial Statement 07-07-2021 15:26:01 No Exception X
e Financial Statement 07-07-2021 15:26:02 No Exception X
Governing Rules 07-07-2021 15:26:22 No Exception X

Note1: Only the attachments of schemes which are submitted successfully will be stored in Submission History.
Note2: Please press 'Validate' to detect error(s) on files upload (see error code in the exception report, if any) and make amendment accordingly.

After clicking [Next], please read and complete the disclaimer.

Draft
DISCLAIMER

Please tick and complete, where applicable and appropriate:

The amount of corresponding total payroll adopted to calculate the percentage of this annual return is extracted from the statement submitted by the representative / relevant
employer's auditor(s) to the adminstrator's auditor pursuant to section 20(7A) of the ORSO for the financial year in respect of the Scheme. No verification on the accuracy of this
amount has been performed.

The membership details given in this annual return was provided by the representative / relevant employer(s) of the Scheme. No verification on the accuracy of these details has
been performed.

Others, if any. Please specify detail:

CONFIRMATION OF COMPLIANCE AND DECLARATION
| hereby confirm that the trusteeship requirement under section 25 of the ORSO has been complied with in relation to the Scheme.

| hereby declare that to the best of my knowledge and belief, the information given in this annual return is correct and complete.

Name of Administrator

Name of Administrator

e  Click [Close] to close the batch upload popup.
e Click [Save as Draft] to save all contents of the batch as Draft.
e Click [Previous] to save and go to previous section.

e  Click [Next] to save and go to the summary page.
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Draft
DISCLAIMER

Please tick and complete, where applicable and appropriate:
The amount of corresponding total payroll adopted to calculate the percentage of this annual return is extracted from the statement submitted by the representative / relevant
employer's auditor(s) to the adminstrator's auditor pursuant to section 20(74) of the ORSO for the financial year in respect of the Scheme. No verification on the accuracy of this

amount has been performed

The membership details given in this annual return was provided by the representative / relevant employer(s) of the Scheme. No verification on the accuracy of these details has
been performed.

Others, if any. Please specify detail:

CONFIRMATION OF COMPLIANCE AND DECLARATION

| hereby confirm that the trusteeship requirement under section 25 of the ORSO has been complied with in relation to the Scheme.
| hereby declare that to the best of my knowledge and belief, the information given in this annual return is correct and complete
Name of Administrator :

Name of Administrator :

In the summary page, the Primary accounts and Sub-accounts can view (a) the no. of records which are
uploaded successfully and the status of ready to submit; and (b) a list of files uploaded in the batch.

e Click [Close] to close the batch upload popup.
e Click [Previous] to save and go to previous section.

e Click [Ready to Submit] to change the batch upload status from the [Draft] to [Ready to Submit]
and proceed to <Submission> page.

Batch Upload - Annual Return of Non-MPF Exempted ORSO Registered Scheme Batch Submission

SUMMARY

Batch No.

Type of Document Annual return of Non-MPF exempted ORSO Reg. Scheme

Name of Auditor

Total AR Ready for Submit (Success / Total AR) : n Total FS Ready for Submit (Success / Total FS) mn
Total AUD Ready for Submit (Success / Total AUD) n Total GR Ready for Submit (Success / Total GR) : 0/0
File Name Document Type Upload Date and Time Exception Report

Annual Return 04-04-2022 17:16:21 No Exception

Auditor Report 04-04-202217:16:21 No Exception
| Financial Statement 04-04-202217:16:21 No Exception

Total number of records : 3
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Primary accounts shall
o fill in the [Title or Position] and

e  click [Submit] to submit the batch of schemes upon receive an email notification request to
submit the returns; or

e click [Reject] to change the batch upload status to [Draft] and provide the reason. The status of
the batch submission will be changed back to the “Draft”.

Batch Upload - Annual Return of Non-MPF Exempted ORSO Registered Sch Batch Submissi

Ready to Submit
SUBMISSION

Batch No
Type of Document Annual return of Non-MPF exempted ORSO Reg. Scheme

Name of Auditor

**If there are more than one designated person, the date of last designated person press the “Submit” button will be taken as the date of submission

**If any of the designated persons (more than one designated person in the scheme) pressed the "Reject”, all designated person(s) will be required to press "Submit” again once the batch is ready for submission

Name of Designated Person Name of Authorized Person Title or Position Date and Time of Submission

—— =T

e Click [Close] to close the batch upload popup.

e Click [Previous] to save and go to previous section.

Batch Upload - Annual Return of Non-MPF Exempted ORSO Registered Scheme Batch Submission

Ready to Submit

Batch No
Type of Document Annual return of Non-MPF exempted ORSO Reg. Scheme

Name of Auditor

**If there are more than one designated person, the date of last designated person press the "Submit” button will be taken as the date of submission

**If any of the designated persons (more than one designated person in the scheme) pressed the "Reject”, all designated person(s) will be required to press "Submit” again once the batch is ready for submission

Name of Designated Person Name of Authorized Person Title or Position Date and Time of Submission

[ autork ¥ eject }

Show the submission date and time and the submission ID, if submitted successfully.
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SUBMISSION RESULT

Your annual return is submitted successfully.
If you need to retrieve the file of your submitted annual return for record (save or print), please click Submission History on the top menu bar and then select the appropriate download link

Submission on L]

Submission ID: =

5.6. Submission History

This function enables the Primary accounts and Sub-accounts of administrator to view the history for
the submitted documents in the eORSO Portal, i.e. annual return of ORSO registered scheme, for the
current year.

Enter the <Submission History> page by click the menu item [Submission History] under [AR
Submission].

32 UserManual  Security Tips  Logout

‘- ‘Welcome
e o A e 1 Last Login Time: 07-07-2021 10:26:53 Successful
General Information Account Management h3r
> Subt

Annual Document Information

Submission History

eForm Submission >
Type of Document; Batch Submission Submission Date Submission Date (To)
(From)
Investment Profile Maintenance
| Submission History |
Submission ID S rd Type of Document ORsO Financial Year Status Detail
Type Time P No. End

Aomianl ratiirn nf ANGA Kan MAC nunmnind rnictarad

e Click to select the [Type of Document] for searching.

e Click to select the [Submission Date (From)] and [Submission Date (To)] on date range for
searching.

= Submission History

Submission History

Type of Document: Submission Date Submission Date (To):
(From)

e  Click [Search] to show the search result against the search criteria.

e Click [Reset] to reset the search criteria to default value and reset the search result to default
result.
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> Submission History

Submission History

Type of Document: Submission Date Submission Date (To):
(From):

e Click  or togo tothe nextor previous page of submission history.

e Click to select the number of submissions shown in the list.

» Welcome KEN WONG KINETIX (MPFA)
[ A Last Login Time: 07-07-2021 10:26:53 Successful
General AR d Account Management
L Submission Submission Date and QRSO Financial Year =
Submission 1D . Type of Document Status Detail
Type Time No. End
o Annual return of ORSO Non-MPF exempted registered .
AR210615R03221 eForm Submission  15-06-2021 12:46:06 scheme R032214(7) 16-04-2016 Submitted
AR140101R000374 eForm Submission  24-06-2021 03:50:58 Annual return of ORSO MPF exempted registered scheme R000374(2) 01-01-2014 Submitted
o Annual return of ORSO Non-MPF exempted registered .
AR200907R032200 eForm Submission  16-06-2021 07:52:04 scheme R032200(7)  07-09-2020 Submitted
o Annual return of ORSO Non-MPF exempted registered .
AR200908R032200 eForm Submission  16-06-2021 07:59:45 scheme R032200(7)  08-09-2020 Submitted
o Annual return of ORSO Non-MPF exempted registered .
AR210601R032200 eForm Submission  18-06-2021 09:44:23 scheme R032200(7)  01-06-2021 Submitted
o Annual return of ORSO Non-MPF exempted registered .
AR160430R032214 eForm Submission  17-06-2021 12:14:14 scheme R032214(7)  30-04-2016 Submitted
AR140131R000374 eForm Submission  06-07-2021 09:16:04 Annual return of ORSO MPF exempted registered scheme R000374(2)  31-01-2014 Submitted
o Annual return of ORSO Non-MPF exempted registered
BAR210618000502 Batch Submission 18-06-2021 02:26:07 Submitted

scheme

Total number of searches : 8

e  Click [View] to enter the eForm / Batch Submission History Detail Page.

» Welcome KEN WONG KINETIX (MPFA)
72/ e Last Login Time: 07-07-2021 10:26:53 Successful
General Information AR Submission Account Management
. Submission Submission Date and ORSO Financial Year B
Submission ID N Type of Document Status Detail
Type Time No. End

Annual return of ORSO Non-MPF exempted registered

AR210615R03221 eForm Submission 15-06-2021 12:46:06
scheme

RO32214(7)  16-04-2016 Submittes

AR140101R000374 eForm Submission  24-06-2021 03:50:58 Annual return of ORSO MPF exempted registered scheme R000374(2)  01-01-2014 Submitted

Annual return of ORSO Non-MPF exempted registered

AR200907R032200 eForm Submission 16-06-2021 07:52:04 scheme R032200(7) 07-058-2020 Submitted
. Annual return of ORSO Non-MPF exempted registered

AR200908R032200 eForm Submission 16-06-2021 07:59:45 e R032200(7) 08-09-2020 Submitted
N Annual return of ORSO Non-MPF exempted registered

AR210601R032200 eForm Submission 18-06-2021 09:44:23 scheme RO32200(7) 01-06-2021 Submitted
. Annual return of ORSO Non-MPF exempted registered

AR160430R032214 eForm Submission 17-06-2021 12:14:14 e RO32214(7) 30-04-2016 Submitted

AR140131R000374 eForm Submission  06-07-2021 09:16:04 Annual return of ORSO MPF exempted registered scheme  RO00374(2)  31-01-2014 Submitted
- Annual return of ORSO Non-MPF exempted registered

BAR210618000502 Batch Submission 18-06-2021 02:26:07 Submitted

scheme
Total number of searches : 8 10/ page
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e  Click [Print] to print the Submission Detail.

e Click [Close] to close the Submission History popup.

Submission History Detail

EFORM SUBMISSION OF ANNUAL RETURN OF ORSO NON-MPF EXEMPTED REGISTERED SCHEME

Submission 1D: AR200908R032200 Submission Type: eForm Submission Submission Date and Time 16-06-2021 07:59:45
Submission Status: Submitted Name of ADM/ER: ORSO Registration /Exempted
no.:
Document Type: Annual return of ORSO Non-
MPF exempted registered
scheme

SECTION | - THE SCHEME

(1) ORSO Registration no. of the Scheme
(2) Name of the Scheme (in English): EMAIL SCHEME 01 9

Name of the Scheme (in Chinese):

6. ANNUAL DOCUMENTS FOR EMPLOYER

6.1. Annual Document Information

Click the menu item [Annual Document Information] to enter the <Annual Document Information>
page.

The Primary accounts and Sub-accounts can view all schemes and the eForm(s) in “Draft” or “Ready
to Submit” status.

Version u0.5.2 % UserManual  Security Tips  Logout
» Welcome Chan Man (XXX)
[ ie Last Login Time: 11-08-2021 15:38:13 Successful
General Information Account Management

AR Submission > Annual D -
Annual Document Information

Annual Document Inv

eForm Submission >

(Before Submission)
Submission History

LIST OF ORSO SCHEMES
ORSO Scheme No.: Scheme Name: Form Status:
Due Date of Last F Modified
Scheme No.  Financial Year End ~ Scheme Name Type of Document ue ba e-o Form Status  Last Modified By astrorm N e View / Edit Delete Draft
Submission Date and Time
E000XXX(2) Testing Scheme 1 Annual report of ORSO AT e ———
exempted scheme
0 Testing Scheme 2
RO00111(X) 2 Written statement of 31012021 e e

ORSO registered scheme
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Search the ORSO scheme(s) and draft eForm of written statement of ORSO registered and annual
report of ORSO exempted schemes.

«  Enter the [ORSO Scheme No.] to search by [ORSO Scheme No.].

«  Enter the [Scheme Name] to search by [Scheme Name].

« Click  to select the [Form Status] either [Draft] or [Ready to Submit] for the searching.
«  Click [Search] to show the search result against the search criteria.

«  Click [Reset] to reset the search criteria to default value and reset the search result to default

result.
Version u0.5.2 i UserManual  Security Tips  Logout
\‘ Welcome Chan Man (XXX)

““m‘. e Last Login Time: 06-08-2021 18:06:17 Successful

General Information AR Submission Account Management
AR Submission > Annual Document Information

Annual Document Information

(Before Submission)

LIST OF ORSO SCHEMES WITH DRAFT eFORM

ORSO Scheme No.: Scheme Name: Form Status:

Show all the eForms in “Draft” or “Ready to Submit” status; and the non-pool ORSO scheme(s)
according to search criteria.

«  Click [View/Edit] to enter the eForm of relevant ORSO scheme.

«  Click [Delete Draft] to mark the relevant eForm to be Void.

Version u0.5.4 i UserManual  Security Tips  Logout
\- Welcome Chan Man (XXX)
7 et Last Login Time: 12-08-2021 17:25:18 Successful
General AR Account

AR Submission = Annual Document Information

Annual Document Information

(Before Submission)
LIST OF ORSO SCHEMES WITH DRAFT eFORM

ORSO Scheme No.: Scheme Name: Form Status: Draft
Scheme No.  Financial Year End  Scheme Name Type of Document Cus el Form Status  Last Modified By pastEemiviodiied View / Edit Delete Draft
Submission Date and Time

EO00XXX(2) Testing Scheme 1 Annual report of ORSO 16-01-2021 Draft
exempted scheme

RO00111(X) 31.12.2020 Testing Scheme 2 Written statement of \ E

® ! 31.01-2021 ew / Ed

ORSO registered scheme
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6.2. eForm of written statement of ORSO Registered Scheme

Enter the page of eForm by clicking menu item [Written Statement of ORSO Reg. Sch.].

Version u0.5.2 i3 UserManual  Security Tips  Logot
" Welcome Chan Man (X3
@7 LSninoeive Last Login Time: 06-08-2021 18:06:17 Successft
General Information Account Management th
AR Submission > eForm St 30 Reg. Sch.

Annual Document Information
NCCIIDATINMAL QETIREMENT SCHEMES ORDINANCE
> I I { MEMBERSHIP FOR REGISTERED SCHEME

Submission History Annual Report of ORSO Exm. Sch.

« Click to choose the [ORSO Registration No. of the Scheme].

Version u0.5.4 o User Manual  Security Tips  Logout
‘; Welcome Chan Man (XXX)
&7 et Last Login Time: 12-08-2021 17:25:18 Successful
General i AR issi Account sz

AR Submission > eForm Submission > Written Statement of ORSO Reg. Sch.

OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE
ANNUAL STATEMENT ON MEMBERSHIP FOR REGISTERED SCHEME

ORSO Registration No. |

RO00111(X)
Name of Scheme :

Financial year covered (the Financial Year) :

(1) Pursuant to section 30(2) or 67(2)(gab) of the Occupational Retirement Schemes Ordinance (Ordinance), I/we confirm that at all times during the Financial Year
(a) the Scheme by its terms limits membership of the scheme to eligible persons as defined in section 2A of the Ordinance (see note 1 below) : Confirmed Not Confirmed

(b) all members of the Scheme are eligible persons. Confirmed Not Confirmed

Click [Change to another scheme] if the Primary accounts or Sub-accounts want to change the
scheme and clear the eForm.
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Version u0.5.4 13 UserManual  Security Tips  Logout
" Welcome Chan Man (XXX)
" D Last Login Time: 12-08-2021 17:25:18 Successful

General i AR issit Account

AR Submission > eForm Submission > Written Statement of ORSO Reg. Sch.

OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE
ANNUAL STATEMENT ON MEMBERSHIP FOR REGISTERED SCHEME

oo Regatentie :

Name of Scheme :

Financial year covered (the Financial Year)

(1) Pursuant to section 30(2) or 67(2)(gab) of the Occupational Retirement Schemes Ordinance (Ordinance), I/we confirm that at all times during the Financial Year
(a) the Scheme by its terms limits membership of the scheme to eligible persons as defined in section 2A of the Ordinance (see note 1 below) : Confirmed Not Confirmed

(b) all members of the Scheme are eligible persons Confirmed Not Confirmed

- Input the financial year start and end date by selecting the calendar

«  Choose [Confirmed] or [Not Confirmed] in question 1.

version u0.5.4 =)V, User Manual ecurity T1ps 0gol

Welcome Chan Man (XXX)
AN Last Login Time: 12-08-2021 17:25:18 Successful

General i AR issi Account

AR Submission > eForm Submission > Written Statement of ORSO Reg. Sch.

OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE
ANNUAL STATEMENT ON MEMBERSHIP FOR REGISTERED SCHEME

ORSO Registration No. : RO00111(X)
Name of Scheme : Testing Scheme 2
Financial year covered (the Financial Year) : 01-01-2021 - 31-12-2021

(1) Pursuant to section 30(2) or 67(2)(gab) of the Occupational Retirement Schemes Ordinance (Ordinance), I/we confirm that at all times during the Financial Year

(a) the Scheme by its terms limits membership of the scheme to eligible persons as defined in section 2A of the Ordinance (see note 1 below) : Confirmed Not Confirmed

(b) all members of the Scheme are eligible persons. Confirmed Not Confirmed

«  Fill in the [Title or position] for the Primary accounts
«  Fill'in the contact person’s [Name], [Telephone no.] and [Email Address]
«  Click [Save as Draft] to save all contents of the eForm as Draft

«  Click [Submit] to submit the annual statement by the Primary accounts*.

Version 2: April 2022 Page 66



User Manual for eORSO Portal
Annual Documents Submission of ORSO Schemes

* Only the Primary accounts can submit the written statement

Version u0.5.4 ™ User Manual  Security Tips  Logout
@\; Welcome Chan Man (XXX)

) ‘:‘ e Last Login Time: 12-08-2021 17:25:18 Successful

General AR Account m

However, if the relevant employer becomes aware of this event, please provide in writing by separate report with details of the particulars, and address o the Registrar of Occupational Retirement Schemes.

Section 42 of the Ordinance provides, where in relation to a registered scheme it appears to the Registrar that - any term of the scheme allows a person other than an eligible person to be a member of the scheme; or not all members of the
scheme are eligible persons, the Registrar may issue a proposal to cancel registration of the scheme.

Name of the relevant employer / representative employer (in English) (see note 2 below) : ABC COMPANY LIMITED

Name of authorized person (in English) : XYZ CHEUNG

Title or position : DIRECTOR.

* Warning: Every care must be taken to ensure that correct information is provided in the statement. It is an offence under section 79 of the Ordinance for any person ta provide information which is false in a material particular and
which he knows to be false or he has no reasonable ground to believe 10 be true in such particular.

Name of the person, telephone no. and email address for the Registrar's enquiries in connection with this statement :

Na’“*if CHAN MAN Telephone no. = Country code Area code 12345678 Contact no Email Address : XXXX@ABC.ORG.HK

Note 2: This statement should be made by the relevant employer or, if more than one relevant employer participates in the Scheme, the representative employer.

Disclaimer | Privacy Policy | Terms and Conditions | Contact Us.
Best viewed with 1280 x 960 resolution

6.2.1. SUBMISSION RESULT

After clicked [Submit] to submit the annual statement by the Primary accounts.

«  Show the submission date and time and the submission ID, if submission successfully.

Version u0.5.4 i3 UserManual  Security Tips  Logout
ﬁ“p Welcome  chan Man (XXX)
Wi 3 BT
- i

Last Login Time: 12-08-2021 17:25:18 Successful

General AR Account

AR Submission > eForm Submission > Written Statement of ORSO Reg, Sch. > Submission Result

OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE
ANNUAL STATEMENT ON MEMBERSHIP FOR REGISTERED SCHEME

[SUBMISSION RESULT

Your annual statement is submitted successfully.
If you need 1o retrieve the file of your submitted annual statement for record (save or print), please click Submission History on the top menu bar and then select the appropriate download link. If you need to rectify any errors or
omissions in your written statement after you have submitted it, you can contact your case officer.

Submission on: 12-08-2021 18:56:34

Submission ID: WS210812R000084

Disclaimer | Privacy Policy | Terms and Conditions | Contact Us
Best viewed with 1280 x 960 resolution

6.3.  eForm of Annual Report of ORSO Exempted Scheme

e  Enter the eForm by clicking menu item [Annual Report of ORSO Exm. Sch.].
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Version u0.5.4 i  UserManual Security Tips  Logout
» Welcome Chan Man (XXX)
@ w o L Last Login Time: 12-08-2021 18:17:19 Successful

General Information AR Submission Account Management

General Information R
Annual Document Information

General Information
eFor ssion > T Written Statement of ORSO Reg. Sch.
Submission History I Annual Report of ORSO Exm. Sch. I
Name of Employer: FR S E———
Login ID: EPA2100005 Staff Name: Chan Man Office Phone No.: 12345678 Email Address: MAN@ABC.COM.HK
LIST OF ORSO SCHEMES
Scheme No. * Scheme Name
E000XXX(2) Testing Scheme 1
RO00111(X) Testing Scheme 2

e Read it carefully and click [Close] to continue.

Sections 10(1)(b) and 67(2)(ga) of the O« (C provides that the relevant employer / representative
ployer of an p scheme shall for each period of 12 months beginning on the date of the exemption oeniﬁme or
on an anniversary of the date, give the Registrar of Occupational Retirement Schemes an annual return, written and/or d y
within 1 month after the expiry of the period or a longer period the Registrar may allow. This annual report (including the annual return, written statement and
y should be and provided by the relevant employer / rep: nployer of the Scheme and sent to the Registrar of
Occupational Retirement Schemes.

Please read carefully the foll

g guid: notes for of this annual report:

(1) The annual report should be d by the relevant emp

(2) All questions must be answered.

e  Click [Notes] to open the Notes of the eForm, if the Primary accounts and Sub-accounts want to
review the [Notes] again.
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Version u0.5.4

\

General Inft AR Sub

Account

AR Submission > eForm Submission > Annual Report of ORSO Exm. Sch.
OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE (CAP 426)
ANNUAL REPORT (ANNUAL RETURN AND WRITTEN STATEMENT)

(Sections 10(1)(b) and 67(2)(ga) of the Occupati Schemes Ord

% User Manual  Security Tips  Logout
Welcome  Chan Man (3000

Last Login Time: 12-08-2021 18:17:19 Successful

eFORM (ORSO Exempted) - AR & WS

|- The Scheme 11 - Scheme Membership  111- Contribution IV - Approval by Qverseas Authority V- Scheme Particulars VI - Ongoing Requirement

SECTION | - THE SCHEME

(1)ORSO Exemption No:

(2)Name of the Scheme (in English):
Name of the Scheme (in Chinese):

(3)Information Provided for the Period (Period):

6.3.1. Section | - THE SCHEME

Click to choose the [Exemption No. of the Scheme].

Version u0.5.4

L

[

General Information AR Sub i Account

AR Submission > eForm Submission > Annual Report of ORSO Exm. Sch

OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE (CAP 426)
ANNUAL REPORT (ANNUAL RETURN AND WRITTEN STATEMENT)
(Sections 10(1)(b) and 67(2)(ga) of the Occup ] Schemes Ordi

VII - Confirmation and Declaration  Validation and Summary ~ Subr >

Disclaimer | Privacy Pelicy | Terms and Conditions | Contact Us
Best viewed with 1280 x 960 resolution

i3 UserManual  Security Tips  Logout

Welcome CHAN MAN (000
Last Login Time: 13-08-2021 10:44:19 Successful

eFORM (ORSO Exempted) - AR & WS

|- The Scheme 11 - Scheme Membership Il - Contribution 1V - Approval by Overseas Authority V- Scheme Particulars VI - Ongoing Requirement

(1)ORS0O Exemption No

(2)Name of the Scheme (in English)
Name of the Scheme (in Chinese):

(3)Information Provided for the Period (Period):

VI - Confirmation and Declaration ~ Validation and Summary ~ Subr >

Save as Draft

Disclaimer | Privacy Policy | Terms and Conditions | Contact Us
Best viewed with 1280 x 960 resolution

e Click [Change to another scheme] if the Primary accounts or Sub-accounts want to change the
scheme and clear the eForm.

e Click [Save as Draft] to save all contents of the eForm as Draft.

e  Click [Next] to save and go to next section.
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Version u0.5.4

i UserManual  Security Tips  Logout

5\; Welcome CHAN MAN (000
7 'Ij b o Last Login Time: 13-08-2021 10:44:19 Successful
General Inf AR Sub Account

AR Submission > eForm Submission > Annual Report of ORSO Exm. Sch.
OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE (CAP 426) eFORM (RSO Exempted) = AR & WS
ANNUAL REPORT (ANNUAL RETURN AND WRITTEN STATEMENT)
(Sections 10(1)(b) and 67(2)(ga) of the pational Reti h or )

I-The Scheme 1l - Scheme Membership 1l - Contribution IV - Approval by Overseas Authority V- Scheme Particulars VI - Ongoing Requirement  VII - Confirmation and Declaration  Validation and Summary ~ Subr >

(1)ORSO Exemption No:

(2)Name of the Scheme (in English):

Name of the Scheme (in Chinese):

(3)Information Provided for the Period (Period):

Save as Draft

Disclaimer | Privacy Policy | Terms and Conditions | Contact Us
Best viewed with 1280 x 960 resolution

e Click to choose the [Exemption No. of the Scheme].

e Input the [Information Provided for the Period (Period)].

Version u0.5.4 i3 User Manual  Security Tips  Logout

Welcome CHAN MAN o)
oo te Last Login Time: 13-08-2021 10:44:19 Successful

General AR Account h

AR Submission = eForm Submission > Annual Report of ORSO Exm. Sch.

[ Notes ] OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE (CAP 426) FORM (ORSO Exempted) - AR & WS
ANNUAL REPORT (ANNUAL RETURN AND WRITTEN STATEMENT)
(Sections 10(1)(b) and 67(2)(ga) of the Occup | Retirement Sch Ordi
|-The Scheme |1 - Scheme Membership  1ll - Contribution IV - Approval by Overseas Authority V- Scheme Particulars VI - Ongoing Requirement VIl - Confirmation and Declaration  Validation and Summary ~ Subr >

'SECTION | - THE SCHEME
(1)ORSO Exemption No: E000XXX(2)
(2)Name of the Scheme (in English);

Name of the Scheme (in Chinese):
(3)Information Provided for the Period (Period): 01-01-2020

31-12-2020

Save as Draft m

Disclaimer | Privacy Policy | Terms and Conditions | Contact Us
Best viewed with 1280 x 960 resolution
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6.3.2.  Section Il - SCHEME MEMBERSHIP

e If the ORSO exempted scheme is exempted under section 7(4)(a), fill the membership information
in the red box.

e If the ORSO exempted scheme is exempted under section 7(4)(b) or (c), fill the membership
information in the green box.

e Click [Previous] to save and go to previous section.
e Click [Save as Draft] to save all contents of the eForm as Draft.

e Click [Next] to save and go to next section.

Version u0.5.4 3 UserManual  Security Tips  Logout
\ Welcome CHAN MAN (000
I o Last Login Time: 13-08-2021 10:44:19 Successful

General Information AR Submission Account Management

I-The Scheme [II=Scheme Membership | il - Contribution |V - Approval by Overseas Authority V- Scheme Particulars V1 - Ongoing Requirement VIl - Confirmation and Declaration ~ Validation and Summary St >

SECTION II - SCHEME MEMBERSHIP Draft

No Membership as at the date of this annual report

Scheme exempted under sectiol Scheme exempted under section 7(4)(b)
7(4)(a) or (c)

(see note 1 below)
The total number of scheme members

(see note 2 below)

(2) The number of scheme members who are Hong Kong permanent identity card holders N/A
(3) Percentage of scheme members who are Hong Kong permanent identity card holders [i.e. (2) = (1) x 100] N/A (see note 2 below)
@ The number of scheme members who are currently working in Hong Kong with Hong Keng identity card (including Hong Kong permanent

identity card holders)

Note 1: The total number of scheme members of Scheme exempted under section 7(4)(a) refers to members who are employees of the relevant employer of the Scheme.

Note 2: If the number in (2) above is greater than 50, or the percentage in (3) above is greater than 10%, the exemption certificate issued under section 7(1) of the Ordinance is no longer valid in respect of the Scheme. Under such
circumstances, the relevant employer is required to submit an application for ORSO exemption under s.7(4)(a)(if it is an offshore scheme) or application for registration in respect of the Scheme under section 15 of the Ordinance.

Save as Draft

6.3.3.  Section 11 - CONTRIBUTION

«  Choose [Yes] or [No] to confirm whether there was any contribution made to the scheme during
the period.

e Click [Previous] to save and go to previous section.
«  Click [Save as Draft] to save all contents of the eForm as Draft.

e Click [Next] to save and go to next section.
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Version u0.5.4 1 User Manual  Security Tips  Logout
v Welcome CHAN MAN cooo
e erd ; Last Login Time: 13-08-2021 10:44:19 Successful
General Inf AR Sub Account

AR Submission > eForm Submission > Annual Report of ORSQ Exm. Sch

OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE (CAP 426) eFORM (ORSO Exempted) — AR & WS
ANNUAL REPORT (ANNUAL RETURN AND WRITTEN STATEMENT)
(Sections 10(1)(b) and 67(2)(ga) of the Occupational Reti Schemes Ordi
ORSO0 Exempted No.. B0 Scheme Name: Testing Scheme 1
Information Provided for the Period From: 2000-12-01 Information Provided for the Period To: 2020-12:31
| - The Scheme Il - Scheme Membership Il - Contribution IV - Approval by Qverseas Authority V- Scheme Particulars VI - Ongoing Requirement VIl - Confirmation and Declaration Validation and Summary ~ Subr >
‘SECTION |1l - CONTRIBUTION Draft

This section is to be completed only for a Scheme exempted under section 7(4)(b) or (c) of the Ordi

(1)Was there any contribution made to the scheme during the period (see note 3 below)? Yes No

Note 3: Contribution means contribution paid and payable to the Scheme during the period by the relevant employer or member solely, or by both the relevant employer and member.

Disclaimer | Privacy Policy | Terms and Conditions | Contact Us
Best viewed with 1280 x 960 resolution

6.3.4.  Section IV - APPROVAL BY OVERSEAS AUTHORITY
(This section is applicable to the scheme exempted under s.7(4)(a))
e  Fillin the [Name of regulatory supervisory authority] in Q1(a).

e Choose [Yes] or [No] in Q1(b) to confirm whether there was any change of the regulatory
supervisory authority during the period.

e If[Yes] has been selected in Q1(b)(i), please provide the [Details of change] and [Date of
change].

e Choose [Yes] or [No] in Q1(c) to confirm whether the regulatory supervisory authority is
performing functions that are generally analogous to the functions conferred on the Registrar by
the Occupational Retirement Schemes Ordinance (Ordinance).

e Please upload the documentary evidence* to satisfy the Registrar of the validity of the relevant
registration or approval by the regulatory/supervisory authority during the Period.

* The file name convention of PDF must begin with the prefix:
DE_[ORSO Exempted No]_[Information Provided for the Period (To) (YYYYMMDD)]

e Click [Previous] to save and go to previous section.
e  Click [Save as Draft] to save all contents of the eForm as Draft.

e  Click [Next] to save and go to next section.
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SECTION IV - APPROVAL BY OVERSEAS AUTHORITY Draft

This section is to be completed only for a Scheme exempted under section 7(4)(a) of the Ordinance.

(1) Particulars of the regulatory/supervisory authority by which the Scheme is registered or approved:

(a) Name of regulatory/supervisory authority (in English):

(b) Any change of (a) above during the Period: Yes No

(i) If the answer to (b) above is "Yes", please provide the details of change and effective date with supporting documents, if any.

Details of change (see note 4 below):

Date of change:

(c) Is the regulatory/supervisory authority in (a) above performing functions that are generally analogous to the functions conferred on the Registrar by the Ordinance? Yes No

(2) Please attach documentary evidence to satisfy the Registrar of the validity of the relevant registration or approval by the regulatory/supervisory authority during the Period (e.g. copy of a
latest contribution statement made by the relevant employer, copy of current registration certificate or extract of relevant record of on-line register of such authority).

Note 4: For example, change of name of the regulatory/supervisory authority or change of entity due to merger/restructure.

| ) & ()

6.3.5.  Section V- SCHEME PARTICULARS

e  Choose [Open to new employees] or [Closed to new employees] in Q1(a) to confirm the scheme’s
membership as at the date of the annual report.

e Choose [Yes] or [No] in Q1(b) to confirm whether there is a change of membership during the
Period.

e If[Yes] has been selected in Q1(b), provide the date of change.

e Click to choose the [domicile of the Scheme] in Q2(a).

e Choose [Yes] or [No] in Q2(b) to confirm whether there is a change in domicile of the Scheme
during the Period.

e If[Yes] has been selected in Q2(b), provide the date of change.
e Click [Previous] to save and go to previous section.
e  Click [Save as Draft] to save all contents of the eForm as Draft.

e  Click [Next] to save and go to next section.

Version 2: April 2022 Page 73



User Manual for eORSO Portal
Annual Documents Submission of ORSO Schemes

Version u0.5.4
\. Welcome CHAN MAN (XXX)
[ A o Last Login Time: 13-08-2021 14:11:06 Successful
General AR Account b3
ORSO Exempted No.. EOO00XXX(D) Scheme Name: Testiog Seheme 1
Information Provided for the Peried From: 2000-12-01 Information Provided for the Period To: 2000-12-31
|-The Scheme Il - Scheme Membership Il - Contribution IV - Approval by Overseas Authority | V- Scheme Particulars = VI - Ongoing Requirement VIl - Confirmation and Declaration  Validation and Summary St >
SECTION V - SCHEME PARTICULARS Draft
(1)(a) Is the Scheme’s membership open or closed to new employees as at the date of the annual report: Open to new employees

Closed to new employees
(b) Whether there is a change of membership from open to closed or vice versa during the Period: Yes No

If the answer to (b) above is “Yes”, please provide the date of change:

(2)(a) Please provide the domicile of the Scheme as at the date of this annual report (see note 5 below)

(b) Whether there is a change in domicile of the Scheme during the Period?: Yes No

If the answer to (b) above is "Yes", please provide the date of change:

Nate 5: “Domicile” means, in relation to an occupational retirement scheme or trust, the country, territory or place by whose system of law the scheme or trust is governed,

| & ez oo |

6.3.6.  Section VI - ONGOING REQUIREMENT

e Choose [Yes] or [No] in Q1 to confirm whether there is any transfer-in of benefits received for
the Scheme during the period.

e If[Yes] has been selected in Q1, provide confirm whether the relevant employer has complied
with the requirement on transfer of benefit under section 78B of the Ordinance.
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SECTION VI - ONGOING REQUIREMENT Draft

(A) - CONFIRMATION ON TRANSFER OF BENEFTIS

(1) Is there any transfer-in of benefits received for the Scheme during the period?: Yes No

(2) If the answer to (1) above is "Yes", has the relevant employer complied with the requirement on transfer of benefit under section 70B of the Ordinance (see note 6 Yes No(see warning #1)

below)?:

Note 6: Section 70B of the Ordinance provides:
(1) The relevant employer of a registered scheme or an exempted scheme (receiving scheme) must not accept a transfer of benefits from another scheme (transferring scheme) except in the circumstances set out in subsection (2).
(2) The circumstances are that—
(a) the transferring scheme is a registered scheme or an exempted scheme, and—
(i) the transfer is made in accordance with an agreement between the relevant employer of the receiving scheme and the relevant employer of the transferring scheme;
(if) the benefits are payable to a member of the receiving scheme who was a member of the transferring scheme; and
(iii) the benefits are held in an account in the name of the member under the transferring scheme before the transfer, and in an account in the name of the member under the receiving scheme after the transfer; or
(b) the transferring scheme is not a registered scheme or an exempted scheme but is a provident, pension, retirement or superannuation scheme (however described) established outside Hong Kong, and—
(i) the transfer is made directly from the transferring scheme to the receiving scheme;
(ii) the benefits are attributable solely to payments to the transferring scheme due to the previous employment of a member by the employer of that scheme, and held in an account in the sole name of the member under that scheme
before the transfer;
(iif) the member referred to in subparagraph (ii) is a member of the receiving scheme; and
(iv) the benefits are held in an account in the name of the member under the receiving scheme after the transfer.

e  Choose [Confirm] or [Not Confirm] in Q1(a) to confirm whether the Scheme by its terms limits
membership of the scheme to eligible persons as defined in section 2A of the Ordinance.
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e  Choose [Confirm] or [Not Confirm] in Q1(b) to confirm whether all members of the Scheme aer
eligible persons.
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(B) - WRITTEN STATEMENT BY THE EMPLOYER

(1) Pursuant to section 10(1)(b)(ii) or 67(2)(ga)(ii) of the Ordinance, please confirm whether at all times during the Period:

(a) the Scheme by its terms limits membership of the scheme 1o eligible persons as defined in section 2A of the Ordinance (see note 7 below); Confirmed
Not Confirmed(see warning #1 and warning #2 below)

(b) all members of the Scheme are eligible persons. Confirmed
Not Confirmed(see warning #1 and warning #2 below)

Note 7: Section 2A. Meaning of eligible person
(1) An eligible person, in relation to an occupational retirement scheme, is an individual who is entitled or prospectively entitled to benefits under the scheme by virtue of—
(a) the individual’s employment (whether past or present) by the relevant employer of the scheme; or
(b) an agreement (transfer agreement)—
(i) made between—
(A) the relevant employer of the scheme; and
(B) the relevant employer of another occupational retirement scheme (original scheme) of which the individual was a member, whether or not the individual is a party to the agreement; and
(i) made as a result of any company amalgamation, restructuring, joint venture, or any other business transaction of a similar nature, conducted in good faith between the two employers.
(2) However, for an individual to be an eligible person because of an entitlement by virtue of a transfer agreement, the individual must have been a member of the original scheme by virtue of being an individual described in subsection (1)
or (3) in relation to the original scheme.
(3) Also, an eligible person is an individual having an interest in the estate of a deceased individual described in subsection (7).

e  Click [Previous] to save and go to previous section.
e  Click [Save as Draft] to save all contents of the eForm as Draft.

e  Click [Next] to save and go to next section.
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Not Confirmed(see warning #1 and warning #2 below)

Note 7: Section 2A. Meaning of eligible person
(1) An eligible person, in relation to an occupational retirement scheme, is an individual who is entitled or prospectively entitled to benefits under the scheme by virtue of—
(a) the individual's employment (whether past or present) by the relevant employer of the scheme; or
(b an agreement (transfer agreement)—
(i) made between—
(A) the relevant employer of the scheme; and
(B) the relevant employer of another occupational retirement scheme (original scheme) of which the individual was a member, whether or not the individual is a party to the agreement, and
(i) made as a result of any company amalgamation, restructuring, joint venture, or any other business transaction of a similar nature, conducted in good faith between the two employers
(2) However, for an individual to be an eligible person because of an entitlement by virtue of a transfer agreement, the individual must have been a member of the original scheme by virtue of being an individual described in subsection (1)
or (3) in relation to the original scheme.
(3) Also, an eligible person is an individual having an interest in the estate of a deceased individual described in subsection (7).

#1 Warning: Section 11(7) of the Ordinance provides that the Registrar may issue a proposal to withdraw an exemption certificate where it appears to the Registrar that - the requirement of section 70B is not complied with for the scheme;
any term of the scheme allows a person other than an eligible person to be a member of the scheme; or not all members of the scheme are eligible persons.

#2 Warning: Section 8A(3) of the Ordinance provides that if, without reasonable excuse, a person other than an eligible person is allowed to be a member of an exempted scheme, the relevant employer of the scheme commits an offence
and is liable—

(a) on summary conviction—to a fine at level 6 and, in the case of a continuing offence, to a further fine of $5,000 for every day during which the offence continues; or

(b} on conviction on indictment—to a fine of $500,000 and to imprisonment for 2 years and, in the case of a continuing offence, to a further fine of $10,000 for every day during which the offence continues.

6.3.7.  Section VI - CONFIRMATION AND DECLARATION

e  Fill the [Name], [Telephone No] and [Email address] for the contact person.
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e  Click [Previous] to save and go to previous section.
e Click [Save as Draft] to save all contents of the eForm as Draft.
e  Click [Next] to save and go to next section.
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SECTION VII - CONFIRMATION OF COMPLIANCE AND DECLARATION Draft
(1) I/We hereby confirm that the requirements of the Ordinance have been complied with in relation to the Scheme.
(2) I/We hereby declare that to the best of my/our knowledge and belief the information given in this annual report is correct and complete.

Name of the relevant employer / representative employer: ABC Company Limited

*Warning: Every care must be taken to ensure that correct information is provided in the annual report. It is an offence under

section 79 of the Ordinance for any person to provide information which is false in a material particular
and which he knows to be false or he has no reasonable ground to believe to be true in such particular

Name of the person, telephone no. and email address for the Registrar's enquiries in connection with this statement

Name:

Telephone no. Country code Araa code Contact no Email address I

Savc as Draft I

6.3.8. VALIDATION AND SUMMARY

Check the information of each section and click [Print] to print the <Summary> page.
e Click [Previous] to save and go to previous section.

e Click [Saved as PDF] to save the summary as PDF version.

Click [Ready to Submit] to change the form status from “Draft” to “Ready to Submit”. The
eForm will then become not editable and redirect to <Submission> page.
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VALIDATION AND SUMMARY

SECTION | - THE SCHEME

(1)ORSO Exemption No:

E000XXX(2)
(2)Name of the Scheme (in English): Testing Scheme 2
Name of the Scheme (in Chinese):
(3)Information Provided for the Period (Period): 01-12-2000 _
31-12-2000
SECTION Il - SCHEME MEMBERSHIP
No Membership as at the date of this annual report Scheme exempted under section Scheme exempted under section 7(4)(b)
74 or ()
(see note 1 below)
(1) The total number of scheme members 5
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any term of the scheme allows a person other than an eligible person to be a member of the scheme; or not all members of the scheme are eligible persons.
#2 Warning: Section 8A(3) of the Ordinance provides that if, without reasonable excuse, a person other than an eligible person is allowed to be a member of an exempted scheme, the relevant employer of the scheme commits an offence
and is liable—
(a) on summary conviction—1o a fine at level 6 and, in the case of a continuing offence, to a further fine of $5,000 for every day during which the offence continues; o
(b) on conviction on indictment—to a fine of $500,000 and to imprisonment for 2 years and, in the case of a continuing offence, to a further fine of $10,000 for every day during which the offence continues.
SECTION VII - CONFIRMATION OF COMPLIANCE AND DECLARATION
(1) I/We hereby confirm that the requirements of the Ordinance have been complied with in relation to the Scheme.
(2) I/We hereby declare that to the best of my/our knowledge and belief the information given in this annual report is correct and complete.
Name of the relevant employer / representative employer: BLUE STEEL 1401 INC
*Warning: Every care must be taken to ensure that correct information is provided in the annual report. It is an offence under section 79 of the Ordinance for any person to provide information which is false in a material particular
and which he knows to be false or he has no reasonable ground to believe to be true in such particular.

Name of the person, telephone no. and email address for the Registrar's enquiries in connection with this statement:

Name: CHAN MAN Telephone no.: 12345678 Email address: MAN@ABC.COM.HK

e BN

6.3.9. SUBMISSION
e  Fill in the [Title or Position].
e  Click [Previous] to save and go to previous section.

e  Click [Return to Draft] to change the eForm from [Ready to Submit] to [Draft]

Version 2: April 2022 Page 77



User Manual for eORSO Portal
Annual Documents Submission of ORSO Schemes

Version u0.5.4 i UserManual  Security Tips  Logout

A Welcome CHAN MAN (XXX)
Y X Last Login Time: 13-08-2021 14:11:06 Successful
General AR Account

AR Submission > eForm Submission > Annual Report of ORSO Exm. Sch

OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE (CAP 426) ©FORM (ORSO Exempted) — AR & WS
ANNUAL REPORT (ANNUAL RETURN AND WRITTEN STATEMENT)
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< me lI-Scheme Membership  IIl- Contribution IV - Approval by Overseas Authority V- Scheme Particulars ~ VI- Ongoing Requirement  VII - Cor and Dr d and Summary | Submission
SUBMISSION
Name of the Employer Name of Authorized Person Title or Position
ABC COMPANY LIMITED CHAN MAN

Return to Draft

6.3.10. SUBMISSION RESULT
Show the submission date and time and the submission ID, if submitted successfully.

‘SUBMISSION RESULT

Your annual return is submitted successfully.
If you need to retrieve the file of your submitted annual return for record (save or print), please click Submission History on the top menu bar and then select the appropriate download link.

Submission on

Submission ID: &

6.4. Submission History

This function enables the Primary accounts and Sub-accounts of employers to view the history
for the submitted documents in the eORSO Portal, i.e. written statement of ORSO registered
scheme and annual report of ORSO exempted scheme, for the current year.

Enter the <Submission History> page by click the menu item [Submission History] under [AR
Submission].
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Annual Document Information
OCCUPATIONAL RETIREMENT SCHEMES ORDINANCE (CAP 426) eFORM (ORSO Exempted) — AR & WS
eForm Submission > ANNUAL REPORT (ANNUAL RETURN AND WRITTEN STATEMENT)
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< me  II-Scheme Membership  IiI-Contribution IV - Approval by Overseas Authority V- Scheme Particulars  VI- Ongoing Requirement VI - Confirmation and Declaration ~ Validation and Summary = Submission
SUBMISSION
Name of the Employer Name of Authorized Person Title or Position
BLUE STEEL 1401 INC CHAN MAN

Previous Return to Draft
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e Click to select the [Type of Document] for searching.

e Click to select the [Submission Date (From)] and [Submission Date (To)] on date range for

Version u0.5.4 chX  User Manual  Security Tips  Logout
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e SO e Last Login Time: 13-08-2021 14:11:06 Successful
General Information AR Submission Account Management @

AR Submission > Submission History

Submission History

I'ype of Document: Submission Date (From): Submission Date (To):

e  Click [Search] to show the search result against the search criteria.

o Click [Reset] to reset the search criteria to default value and reset the search result to default
result.
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General AR Account m

AR Submission > Submission History

Submission History

Type of Document: Submission Date (From): Submission Date (To):

e  Click [View] to enter the eForm Submission History Detail Page.

i3 UserManual  Security Tips  Logout
Welcome CHAN MAN ( (XX)
Last Login Time: 13-08-2021 14:11:06 Successful

General AR Account m

AR Submission = Submission History

Version u0.5.4

Submission History

Type of Document Written Statement of ORSO Reg/. Sch. Submission Date (From): Submission Date (To):
Submission ID Submission Type Submission Date and Time Type of Document ORSO No. Financial Year End Status Detail
WS20210816R000111X eForm Submission 16-08-2021 08:30:40 Writien statement of ORSO reg. sch. RO00111(X) 31-12-2021 Submitted e

Total number of records: 1

Note: If you need to rectify any errors or omissions in your written statement or annual report after you have submitted it, you can contact your case officer.
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7. ACCOUNT MANAGEMENT

This function enables the Primary accounts and Sub-accounts to manage their own accounts such as
change password. However, only the Primary accounts are allowed to edit, create and delete the Sub-
accounts and their information.

7.1.  Login user of Primary Account

If the login user is a Primary account, the page will show the account information of that Primary
account. This page is also available for the Primary account to assign the Sub-account to prepare the
annual report.

Enter the <Account Management> page by click the menu item [Account Management].

Hi32  UserManual Security Tips  Logout
\. Welcome ZXCZ (MPF&)

& SYvma 00 Last Login Time: 06-07-2021 17:09:52 Successful

General Information AR Submission Account Management

Account Management

MY ACCOUNT

Name of Administrator / CHAN TAI MAN
Employer:

e Click [Change Password] to enter the <Change Password> page for the Primary account to
change his/her password.

General Information AR Submission Account Management
MY ACCOUNT

Name of Administrator / CHAN TAI MAN
Employer:

Login ID: CPA2100505 Account Type: PRI Staff Name: ZXCZ

Email Address: vincent_chan@kineti office Phone (1)(2)33333 Mobile No.: (4)(5)6666
x.com.hk No

Sub Account List shows the Sub-account information after the Primary account assigned the Sub-
account.

e Click [Create Sub Account] to open a popup to create the Sub-account.
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SUB ACCOUNT LIST

Login ID Staff Name Email Address office Phone No. Mobile No. Status Creation Date and Time

TEST Lol 1 Active 07-07-2021 10:39:07

Fill in the required field to create the Sub-account.

e  Click [Select] to select the related “Pooling Agreements Access” and the “ORSO Schemes
Access”. The selected pool agreement or schemes can be accessed by the relevant Sub-account.

Sub Account Maintenance

CREATE SUB ACCOUNT

Name of Administrator / CHAN TAI MAN
Employer:

Login ID: Staff Name
Email Address#: Re-enter Email Address#:

Mobile No.: Country cod Area code Contact no Office Phone No. Country cod Area code Contact no.

Pooling Agreements Access

ORSO Schemes Access : EXESCH 2 »

#Please note that the email address will be used for receiving a one-time token for log-in purpose

e Click [Create] to confirm the creation of the relevant Sub-account.

e Click [Close] to close the creation popup.

Sub Account Maintenance

CREATE SUB ACCOUNT

Name of Administrator / CHAN TAI MAN
Employer:

Login ID: Staff Name:
Email Address# Re-enter Email Address#:
Mobile No Office Phone No

Country cod Area code Contact no Country cod Area code Contact no.

Pooling Agreements Access :

ORSO Schemes Access : EXESCH 2 =

#Please note that the email address will be used for receiving a one-time token for log-in purpose

e Click [Edit] to edit the information of Sub-account.
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SUB ACCOUNTLIST

Login ID Staff Name Email Address Office Phone No. Mobile No. Status Creation Date and Time

TEST o Active 07072021 103907

Fill in the field that it needs to be changed.

e Click [Select] to select the related “Pooling Agreements Access” and the “ORSO Schemes
Access”, if necessary.

Sub Account Maintenance

EDIT SUB ACCOUNT

Name of Administrator / CHAN TAl MAN

Employer:

Creation Date and Time: 07-07-2021 10:39:07 Last Modified Date and Time:  7.97-2021 10:39:08
Login ID: Staff Name:

TEST

Email Address#

Mobile No.: Office Phone No

Pooling Agreements Access :

ORSO Schemes Access : EXE SCH 2

#Please note that the email address will be used for receiving a one-time token for log-in purpose

e Click [Close] to close the <Edit Sub Account> popup.

e Click [Resend Login ID and Password Email] to resend the login ID and password to the Sub-
account email address. [please note that this button will be disabled after the Sub-account has
already conducted the first time login]

e Click [Save] to save the changes.

e  Click [Delete] to delete this Sub-account.
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Sub Account Maintenance

EDIT SUB ACCOUNT

Name of Administrator / CHAN TAI MAN
Employer

Creation Date and Time: 07-07-2021 10:39:07
Login ID:

Email Address#:

Mobile No.

Pooling Agreements Access :

ORSO Schemes Access : EXE SCH 2

#Please note that the email address will be used for receiving a one-time token for log-in purpose

7.2. Login user of Sub-account

Last Modified Date and Time

Staff Name

Office Phone No.:

TEST

07-07-2021 10:39:08

If the login user is a Sub-account, the user can view his/her own account information in this page.

e Click [Change Password] to enter the <Change Password> page for the account to change his/her

password.

e Able to view the Sub-account’s information, such as name of ADM or ER, staff name, email
address, Login ID, account type and office phone no.
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MY ACCOUNT
Name of ADM / ER: ABC COMPANY LIMITED
Staff Name: CHAN MAN Login ID: SUB2100058 AccountType:  gub-account
Email Address: MAN@ABC ORG HK office Phone 123456789 Maobile No.
No.:
Max. Sub-account: 4
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